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J  STUDENTS 
 
JA  Goals and Objectives (Adopted 2/2016) 

(See BDA, CM, CMA, GAA and JCDA)  
 
These student policies are designed to prevent misunderstanding by students 
about their rights and responsibilities. The ideas and recommendations of students 
shall be considered when adopting policies, rules, and regulations governing the 
conduct of students and their rights and responsibilities. 
 
All student handbooks shall be consistent with board policy, approved by the 
board, and adopted, by reference, as a part of these policies and regulations. 

 
JB  Attendance Records (Adopted 2/2016) 

(See JBC, JBD, and JBE)  
 
Daily attendance records shall be maintained for each student in each school.  The 
primary responsibility for recording attendance shall be assigned to teachers using 
forms prescribed by the superintendent.  A cumulative attendance record for each 
student shall also be maintained. 
 
The superintendent shall include attendance data in an annual report to the board.  
Attendance problems shall be reported to the board as necessary 

 
JBC   Enrollment (Amended 01/2017) 

(See IIBGB, JBCA, JBCB and JQKA)      
 

Resident Students 
A “resident student” is any child who has attained the age of eligibility for school 
attendance and lives with a parent or a person acting as a parent who is a resident 
of the district.  Children who are “homeless” as defined by Kansas law and who 
are located in the district will be admitted as resident students.  For purposes of 
this policy, “parent” means the natural parents, adoptive parents, step-parents, and 
foster parents.  For purposes of this policy, “person acting as a parent” means a 
guardian or conservator, a person liable by law to care for or support the child, a 
person who has actual care and control of the child and provides a major portion 
of support, or a person who has actual care and control of the child with written 
consent of a person who has legal custody of the child. 

  
Non-resident Students 
Non-resident students are those who do not meet the definition of a resident 
student.  Although the district is not required to admit non-resident students, non-
resident students may be admitted to the extent that staff, facilities, equipment, 
and supplies are available.  Other criteria regarding students seeking non-resident 
student admittance may be considered prior to acting on any annual non-resident 



 
USD 348 Board Policy Manual 

J-STUDENTS 
Page 2 of 76 

  

student application as specified in this policy.   
  

Non-resident Students-Continued Enrollment 
Non-resident students admitted to the district shall be evaluated each spring by 
district administration on the following criteria: whether the student made 
academic progress; regularity and punctuality of attendance; and disciplinary 
record, specifically whether the student complied with the student conduct code 
and avoided 1) major disciplinary problems and/or 2) a large number of referrals 
for minor disciplinary problems.   

   
Students may be readmitted or denied admission for the next school year based on 
the results of these evaluations.  However, if the student has a disability, the 
student’s ability to meet these expectations shall be considered prior to denying 
continued enrollment in the district.  Parents shall be informed of any 
administrative decision on non-resident student applications as soon 
administration has all necessary information. 

  
Enrollment Restriction 
Unless approved in advance by the board, no student, regardless of residency, 
who has been suspended or expelled from another school district will be admitted 
to the district until the period of such suspension or expulsion has expired. 

   
Enrollment Procedures 
The superintendent shall establish orderly procedures for enrolling all students, 
including pre-enrollment, changes in enrollment, normal enrollment times, and 
communication to parents and to the public. 

  
Part-Time Students 
Part-time students may enroll with the administration’s permission if they 
complete all paperwork in a timely fashion and are in attendance no later than 
September 20. Part-time students may be admitted only to the extent that staff, 
facilities, equipment, and supplies are available and the students follow the 
district’s student conduct policies and rules. 

  
Identification of Students 
All students enrolling in the district for the first time shall provide required proof 
of identity.  Students enrolling in kindergarten or first grade shall provide a 
certified copy of their birth certificate, a certified copy of the court order placing 
the child in the custody of the Secretary of the Department for Children and 
Families, or other documentation which the board determines to be satisfactory.  
Students enrolling in grades 2-12 shall provide a certified transcript, similar pupil 
records or data, or other documentary evidence the board deems satisfactory.   

  
The above requirements are not to serve as barriers to immediate enrollment of 
students designated as homeless or foster children as required by the Every 
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Student Succeeds Act (ESSA) and the McKinney-Vento Act as amended by 
ESSA. The district shall work with the Department for Children and Families, the 
school last attended, or other relevant agencies to obtain necessary enrollment 
documentation. 

  
If proper proof of identity is not provided within 30 days of enrolling, the 
superintendent shall notify local law enforcement officials as required by law and 
shall not notify any person claiming custody of the child. 

  
Enrollment Information 
The enrollment documentation shall include a student’s permanent record card 
with a student’s legal name as it appears on the birth certificate or as changed by a 
court order and the name, address, and telephone number of the lawful custodian.  
The records shall also provide proper proof of identity.   

 
Assignment to a School Building, Grade Level, or Classes 
Unless otherwise provided herein, the superintendent shall assign students to the 
appropriate building.  Any student desiring to attend a school outside the 
attendance area in which the student resides may do so only with the prior written 
permission of the superintendent.   

  
If required by law, students placed in foster care or students who are homeless 
may be educated in their “school of origin” instead of the building corresponding 
to the assigned attendance area.  (For definition of “school of origin”, see 
regulations for JBCA and JBCB.)  

  
Assignment to a particular grade level or particular classes shall be determined by 
the building principal based on the educational abilities of the student.  If the 
parents disagree, the principal’s decision may be appealed to the superintendent.  
If the parents are still dissatisfied with the assignment, they may appeal in writing 
to the board. 

  
Transferring Credit 
In {middle school/junior high} and high school, full faith and credit shall be given 
to units earned in other accredited schools at the time the student enrolls in the 
district, unless the principal determines there is valid reason for not doing so.  For 
online credit approval procedures after enrollment, see board policy IIBGB. 

  
Transfers from Non-Accredited Schools 
Students transferring from non-accredited schools will be placed by the principal.  
Initial placement will be made by the principal after consultation with parents or 
guardians and guidance personnel.  Final placement shall be made by the 
principal based on the student’s documented past educational experiences and 
performance on tests administered to determine grade level placement. 
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JBCA  Homeless Students  (Amended 01/2017) 
(See EDAA and JBC)  

  
The district, in accordance with state and federal law and the Kansas state plan 
will ensure that homeless children in the school district have access to a free and 
appropriate public education.  Homeless students are individuals who lack a fixed, 
regular, and adequate nighttime residence.  For the purposes of this policy, a 
student awaiting foster care placement shall not be considered homeless. 

  
Coordinator 

  The board shall designate a homeless coordinator for the district. 
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Homeless Student Regulations 
Required by Federal and State Law 

 
Homeless students shall, by definition, include the following: 

 
1. Children and youth who are sharing the housing of other persons due to loss of 

housing, economic hardship, or a similar reason; are living in motels, hotels, 
trailer parks, or camping grounds due to the lack of alternative adequate 
accommodations; are living in emergency or transitional shelters; or are 
abandoned in hospitals. 

2. Children and youth who have a primary nighttime residence that is a public or 
private place not designated for or ordinarily used as a regular sleeping 
accommodation for human beings. 

3. Children and youth who are living in cars, parks, public spaces, abandoned 
buildings, substandard housing, bus or train stations, or similar settings. 

4. Migratory children who meet one of the above-described circumstances. 
  

Enrollment/Placement   (See JBC) 
The district, according to the child's or youth's best interest, shall either continue the 
child's or youth's education in the school of origin for the duration of homelessness in any 
case in which: 1) a family becomes homeless between academic years or during an 
academic year; and 2) for the remainder of the academic year, if the child or youth 
becomes permanently housed during an academic year; or enroll the child or youth in any 
public school that nonhomeless students who live in the attendance area in which the 
child or youth is actually living are eligible to attend.  
 
School Stability 
In determining the best interest of the child or youth, the district homeless student liaison 
shall:  

1) presume that keeping the child or youth in the school of origin is in the child's or 
youth's best interest, except when doing so is contrary to the request of the child's 
or youth's parent or guardian, or (in the case of an unaccompanied youth) the 
youth; 

2) consider student-centered factors related to the child's or youth's best interest, 
including factors related to the impact of mobility on achievement, education, 
health, and safety of homeless children and youth, giving priority to the request of 
the child's or youth's parent or guardian or (in the case of an unaccompanied 
youth) the youth; 

3) if, after conducting the best interest determination based on consideration of the 
presumption in clause (1) and the student-centered factors in clause (2), it is 
determined that it is not in the child's or youth's best interest to attend the school 
of origin or the school requested by the parent or guardian, or (in the case of an 
unaccompanied youth) the youth, provide the child's or youth's parent or guardian 
or the unaccompanied youth with a written explanation of the reasons for its 
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determination, in a manner and form understandable to such parent, guardian, or 
unaccompanied youth, including information regarding the right to appeal such 
determination; and 

4) in the case of an unaccompanied youth, ensure that the district homeless student 
liaison assists in placement or enrollment decisions under this subparagraph, gives 
priority to the views of such unaccompanied youth, and provides notice to such 
youth of the right to appeal. 

  
Immediate Enrollment 
The school selected shall immediately enroll the homeless child or youth, even if the 
child or youth: 
1) is unable to produce records normally required for enrollment, such as previous 

academic records, records of immunization and other required health records, 
proof of residency, or other documentation; or 

2) has missed application or enrollment deadlines during any period of 
homelessness. 

  
Relevant Academic Records 
The enrolling school shall immediately contact the school last attended by the child or 
youth to obtain relevant academic and other records.  

  
Relevant Health Records 
If the child or youth needs to obtain immunizations or other required health records, 
the enrolling school shall immediately refer the parent or guardian of the child or 
youth, or (in the case of an unaccompanied youth) the youth, to the district homeless 
student liaison, who shall assist in obtaining necessary immunizations or screenings, 
or immunization or other required health records. 

  
Records 
Any record ordinarily kept by the school, including immunization or other required 
health records, academic records, birth certificates, guardianship records, and 
evaluations for special services or programs, regarding each homeless child or youth 
shall be maintained so that the records involved are available, in a timely fashion, 
when a child or youth enters a new school or school district and in a manner 
consistent with the Family Educational Rights and Privacy Act.  See policies JR 
through JRD.  
 
Enrollment Disputes 
If a dispute arises over eligibility, school selection, or enrollment in a school: 
1) the child or youth shall be immediately enrolled in the school in which enrollment 

is sought (whether sought by the parent, guardian, or unaccompanied youth), 
pending final resolution of the dispute, including all available appeals; 

2) the parent or guardian of the child or youth or (in the case of an unaccompanied 
youth) the youth shall be provided with a written explanation of any decisions 
related to school selection or enrollment made by the school, the local educational 
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agency, or the State educational agency involved, including the rights of the 
parent, guardian, or unaccompanied youth to appeal such decisions; and 

3) the parent, guardian, or unaccompanied youth shall be referred to the district 
homeless student liaison, who shall carry out the dispute resolution process as 
expeditiously as possible after receiving notice of the dispute.  

 
Placement Choice 
The choice regarding placement shall be made regardless of whether the child or 
youth lives with the homeless parents or has been temporarily placed elsewhere. 
 
Privacy 
Information about a homeless child's or youth's living situation shall be treated as a 
student education record, and shall not be deemed to be directory information, under 
policy JRB.  
 
Contact Information 
Nothing shall prohibit the district from requiring a parent or guardian of a homeless 
child or youth to submit contact information. 
 
Definition 
The term “school of origin” means the school that a child or youth attended when 
permanently housed or the school in which the child or youth was last enrolled, 
including a preschool. 
 
When the child or youth completes the final grade level served by the school of 
origin, the term “school of origin” shall include the designated receiving school at the 
next grade level for all feeder schools. 
 
Comparable Services 
Each homeless child or youth shall be provided services comparable to services 
offered to other students in the school selected, including: 
1) Transportation services; 
2)  Educational services for which the child or youth meets the eligibility criteria, 

such as services provided under title I of the Elementary and Secondary Education 
Act of 1965 or similar State or local programs, educational programs for children 
with disabilities, and educational programs for English learners; 

3) Programs in career and technical education; 
4) Programs for gifted and talented students; and  
5) School nutrition programs. 

  
Coordination 
The district shall coordinate the provision of services under these regulations with the 
Department for Children and Families and other agencies or entities providing 
services to homeless children and youths and their families, including services and 
programs funded under the Runaway and Homeless Youth Act (42 U.S.C. 5701 et 
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seq.), and transportation, transfer of school records, and other interdistrict activities, 
with other local educational agencies. 
 
Housing Assistance 
If applicable, the district shall coordinate with state and local housing agencies 
responsible for developing the comprehensive housing affordability strategy to 
minimize educational disruption for children and youths who become homeless.   
 
The coordination required shall be designed to: 
1) ensure that all homeless children and youths are promptly identified; 
2) ensure that all homeless children and youths have access to, and are in reasonable 

proximity to, available education and related support services; and 
3) raise the awareness of school personnel and service providers of the effects of 

short-term stays in a shelter and other challenges associated with homelessness. 
 

Homeless Children and Youths With Disabilities 
For children and youths who are both homeless and eligible for services under the 
Individuals with Disabilities Education Act (20 U.S.C. 1400 et seq.), the district shall 
coordinate the provision of services under these regulations with the provision of 
programs for children with disabilities served by the district and other involved local 
educational agencies. 
 
District Homeless Student Liaison 
The board designates the District Nurse, 715 Chapel St. Baldwin City, KS 66006 785-
594-2721, to act as the district's homeless student liaison.  The district shall inform 
school personnel, service providers, and advocates working with homeless families of 
the duties of this liaison. 
 
The district homeless student liaison shall ensure: 
1) homeless children and youths are identified by school personnel through outreach 

and coordination activities with other entities and agencies; 
2) homeless children and youths are enrolled in, and have a full and equal 

opportunity to succeed in, district schools; 
3) homeless families and homeless children and youths have access to and receive 

educational services for which such families, children, and youths are eligible, 
including services through Head Start programs (including Early Head Start 
programs) under the Head Start Act (42 U.S.C. 9831 et seq.), early intervention 
services under part C of the Individuals with Disabilities Education Act (20 
U.S.C. 1431 et seq.), and other preschool programs administered by the local 
educational agency; 

4) homeless families and homeless children and youths receive referrals to health 
care services, dental services, mental health and substance abuse services, housing 
services, and other appropriate services; 

5) the parents or guardians of homeless children and youths are informed of the 
educational and related opportunities available to their children and are provided 



 
USD 348 Board Policy Manual 

J-STUDENTS 
Page 9 of 76 

  

with meaningful opportunities to participate in the education of their children; 
6) public notice of the educational rights of homeless children and youths is 

disseminated in locations frequented by parents or guardians of such children and 
youths, and unaccompanied youths, including schools, shelters, public libraries, 
and soup kitchens, in a manner and form understandable to the parents and 
guardians of homeless children and youths, and unaccompanied youths;  

7) enrollment disputes are mediated in accordance with these regulations; 
8) the parent or guardian of a homeless child or youth, and any unaccompanied 

youth, is fully informed of all transportation services, including transportation to 
the school of origin, and is assisted in accessing transportation to the school that is 
selected; 

9) school personnel providing services under these regulations receive professional 
development and other support; and  

10) unaccompanied youths: 
a. are enrolled in school; 
b. have opportunities to meet the same challenging state academic standards as 

Kansas establishes for other children and youth; and 
c. are informed of their status as independent students under federal law 

regarding student financial assistance for higher education acquisition and 
that the youths may obtain assistance from the district homeless student 
liaison to receive verification of such status for purposes of the Free 
Application for Federal Student Aid. 

  
The liaison shall also work with the state coordinator for education of homeless 
children and youth to request and receive needed technical assistance and monitoring 
to ensure the district complies with federal and state law regarding homeless students.  
Similarly, the liaison will coordinate with the state coordinator in order to provide 
professional development opportunities for district personnel to aid them in 
identifying and meeting the needs of homeless children and youths and will respond 
to inquiries from parents, guardians, and homeless children and youths to ensure they 
are provided with the full protection of the law and services they are due. 
 
Notice 
The district shall inform school personnel, service providers, advocates working with 
homeless families, parents and guardians of homeless children and youths, and 
homeless children and youths of the duties of the district homeless student liaison, 
and publish annually updated contact information for the liaison on the district's 
website. 

 
Local and State Coordination 
The district homeless student liaison, as a part of assigned duties, shall coordinate and 
collaborate with state coordinators, the community, and school personnel responsible 
for the provision of education and related services to homeless children and youths. 
Such coordination shall include collecting and providing to the state coordinator the 
reliable, valid, and comprehensive data. 
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Homeless Status 
The district homeless student liaison may affirm, without further agency action by the 
Department of Housing and Urban Development, that a child or youth who is eligible 
for and participating in a program provided by the district, or the immediate family of 
such a child or youth, who meets the eligibility requirements, is eligible for such 
program or service.  

 
Dispute Resolution Process 
A complaint regarding the placement or education of a homeless child or youth shall 
first be presented orally and informally to the district's homeless student liaison.  If 
the complaint is not promptly resolved, the complainant may present a formal written 
complaint (grievance) to the homeless student liaison.  The written complaint must 
include the following information: date of filing, description of concerns, the name of 
the person or persons involved, and a recapitulation of the action taken during the 
informal charge stage.  Within five (5) working days after receiving the complaint, 
the liaison shall state a decision in writing to the complainant, with supporting 
evidence and reasons.  In addition, the liaison will inform the superintendent of the 
formal complaint and the disposition. 

 
Transportation  (See EDAA, JBC and  JGG)  
If it is in the best interest of the homeless child or youth to attend the school of origin, 
transportation to and from that school will be provided at the request of the parent or 
guardian or, in the case of an unaccompanied youth, the homeless coordinator.  If the 
student's temporary housing is outside the attendance area of the school of origin, 
then the district will work with the school of origin to agree on a method to apportion 
the responsibility and costs for transporting the child.  If an agreement cannot be 
reached, the costs will be shared equally. 
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Complaint Form 

 
 PROGRAMS FOR HOMELESS STUDENTS 
 (Assignment to a School Other than School of Origin/School Requested by the Parent) 
 
After reviewing the situation, it would be in the best interest of your child or youth to be 
educated at  .  
 
Explanation of decision:   
  
  
  
 
If you so choose, you may appeal this decision in the following manner: 
 
You may verbally and informally state your complaint to the district's homeless student liaison.  
If the complaint is not promptly resolved, you may complain in writing to the district homeless 
student liaison.  You must include the following information: date of filing, description of the 
complaint, the name of the person or persons involved and an explanation of the action taken 
during the informal charge stage.  Within five (5) working days after receiving the complaint, the 
liaison will provide you a written decision, with supporting evidence and reasons.  In addition, 
the liaison will inform the superintendent of the formal complaint and the result. 
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JBCB  Foster Care Students  (Adopted 01/2017) 
(See EDAA, JBC, and JBCA)  

  
The district, in accordance with state and federal law and the Kansas state plan, 
will ensure that students placed in foster care within the school district have 
access to a public education in a stable educational environment.  For the 
purposes of this policy and its applicable regulations, “foster care” means 24-hour 
substitute care for children placed away from their parents and for whom a child 
welfare agency has placement and care duties.   

  
Point of Contact 
The board shall designate an employee to serve as a point of contact for child 
welfare agencies on behalf of the district. 
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Foster Care Student Regulations 
To Aid In Implementation of Federal Law 

 
The Every Student Succeeds Act (“ESSA”) addresses additional protections for students 
in foster care and establishes a system of joint responsibility for school districts, the 
Kansas State Department of Education (“KSDE”), and the Kansas Department for 
Children and Families (“DCF”) to ensure the educational stability of students in foster 
care. 

  
For the purposes of these regulations, “foster care” means 24-hour substitute care for 
children placed away from their parents and for whom a child welfare agency has 
placement and care duties.  This includes, but is not limited to, placements in foster 
family homes, foster homes of relatives, group homes, emergency shelters, residential 
facilities, child-care institutions, and pre-adoptive homes.     

  
Transportation of Students in Foster Care 
ESSA requires each Kansas school district to collaborate with child welfare agencies, 
such as DCF and tribal child welfare agencies, to develop and implement clear, written 
procedures for how transportation to maintain a student in foster care in his or her school 
of origin (when in the student’s best interest) will be provided, arranged, and funded.  
The procedures must ensure that the transportation will be provided promptly, in a cost-
effective manner, and in accordance with federal law.  Also, they must address how 
additional costs will be absorbed.  Therefore, if there are any additional costs incurred to 
maintain a foster care student in his or her school of origin, the district will provide the 
transportation if: 
 

1.  DCF agrees to reimburse the district for the additional costs; 
2.  The district agrees to pay the additional costs; or 

  3.  DCF and the district split the additional costs.   
  

Upon request, the district will provide an assurance to KSDE that the district has 
transportation procedures meeting the above requirements.   

 
Additional Costs 
“Additional costs” reflect the difference between what the district would spend to 
transport a student to the assigned school and the cost of transporting a student in foster 
care to his or her school of origin.  Title I, Part A funds may be used to pay for additional 
transportation costs in Title I districts.   

  
School of Origin 
The “school of origin” is the school in which a student is enrolled at the time of 
placement in foster care or of a change in placement.  A student in foster care is entitled 
to remain enrolled in his or her school of origin unless it is determined not to be in the 
student’s best interest to stay at that school.   



 
USD 348 Board Policy Manual 

J-STUDENTS 
Page 14 of 76 

 

  
Best-Interest Determination  
DCF will make the final decision regarding whether it is in a student’s best interest to 
remain in the school of origin.  District staff may be asked to provide information on the 
“educational best interest” of the student to support educational decision-making based 
on what is best for the student academically.  For students receiving special education 
and related services under the Individual with Disabilities Education Act or for students 
on Section 504 accommodation plans, it is recommended that relevant team members 
should be consulted in the best interest determination process, as the district will still be 
required to ensure compliance with Least Restrictive Environment requirements.  
 
The United States Department of Education has provided a list of factors that may be 
considered in determining the student’s educational best interest, which include 
appropriateness of the current setting, proximity of placement to school attendance 
centers, the child’s preference, the parents’ preference, the child’s attachment to the 
school of origin, where siblings will be placed, and the availability of needed services.  
The “best-interest determination” may not be made based on transportation costs or 
funding.    

  
District Foster Care Liaison 
The “district foster care liaison” is a district employee who facilitates the enrollment in or 
transfer to a public school of a student in the district who is a ward of the state.  The 
district’s foster care liaison is considered the designated point of contact for collaboration 
with DCF on transportation procedures.   

  
The District has designated district social workers and counselors as District foster care 
liaisons. 

 
Child Welfare Agency 
In Kansas, DCF is the regular child welfare agency for collaboration on transportation 
procedures.  The Child Protective Services (“CPS”) division of DCF will typically be the 
division that works with the district on issues related to students in foster care, however, 
tribal child welfare agencies may also be involved with this process.  Therefore, 
whenever DCF is used in these regulations, it may be deemed to apply to any child 
welfare agency based on the circumstances.  

 
Child Welfare Contact 
The district, if receiving Title I, Part A funds, must collaborate on transportation 
procedures with the DCF-designated contact if DCF notifies the district in writing that 
DCF has designated an employee to serve as a point of contact for the district.    
 
General Transportation Procedures  
To ensure that transportation is provided promptly when it is determined to be in the best 
interest of a student in foster care to remain in the school of origin, the district has 
developed the following transportation procedures.  These procedures will guide the 
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development of an individual transportation plan for a student needing transportation to 
his or her school of origin.     

 
Funding Strategies 
The district and DCF have identified the following funding options that may be 
implemented if additional costs to transport a student in foster care to the school of origin 
are determined: 

 
1. Cost sharing between the district and DCF through use of a specific transportation 

strategy in which each party is responsible for a segment of the transportation; 
2. Offset of costs by DCF, such as using Title IV-E funds paid to a foster parent or 

caregiver for transportation;  
3. Cost sharing between the school district of attendance and the school district where 

the student is living;  
4. Use of the district’s Title I funds; 
5. Use of Medicaid reimbursements if the IEP for a student receiving special education 

services will include transportation as a related service; 
6. Use of any available grant funds 

 
Transportation Strategies 
The following transportation strategies may be considered in achieving transportation to a 
student’s school of origin: 
 
1. Arranging transportation by the foster parent or caregiver to the school of origin or to 

a bus stop on a route to the school of origin, such as when the foster parent lives 
within a certain distance from the school of origin; 

2. Arranging transportation by a relative or another adult approved by DCF with whom 
the student has a relationship and whose existing commute aligns with the student’s 
transportation need to the school of origin or a bus stop on a route to the school of 
origin; 

3. Maximizing the existing district transportation system by exploring ways the student 
can be transported to an existing bus stop that serves the school of origin (options to 
transport the student to an existing bus stop could occur through use of public 
transportation with a bus pass or transportation voucher, or transportation by the 
foster parent or caregiver, a relative, or another adult with whom the student has a 
relationship);   

4. Using existing intradistrict transportation options that allow students to be transported 
within the district, such as routes for students who are homeless, students attending 
magnet programs, or students receiving special education services (this option may 
require the addition of a bus stop on an existing route or that an existing route be 
rerouted to accommodate the transportation needs);  

5. Coordinating with the district in which the student is living to provide transportation 
to the district boundaries or an existing bus stop within the district;   

6. Evaluating whether an IEP for a student receiving special education services will 
include transportation to the student’s special education program at the school of 
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origin as a related service;   
7. Contracting with a private transportation company, such as a taxi service, for the 

student’s transportation needs;   
8. Using public transportation with a bus pass or transportation voucher; 
9. Adding a district transportation route 
 
Individual Transportation Plan 
When DCF determines that the best interest of a student in foster care is to remain in the 
school of origin, the district foster care liaison will take steps to promptly collaborate 
with relevant DCF staff on how transportation to the school of origin will be provided, 
arranged, and funded.   

  
When possible, and to allow for adequate consideration of the student’s needs, individual 
transportation planning will begin in advance of placement changes and will occur in 
coordination with the consultation on the student’s educational best interest.   

  
The district foster care liaison will convene a meeting to establish an individualized 
transportation plan for the student.  The liaison will attempt to include the student’s DCF 
education decision-maker and others who may be involved in education decision-making 
for the student, such as the student’s caseworker, foster parent or caregiver, and the court-
appointed special advocate (CASA) liaison. The District foster care liaison may also 
involve other district staff, as appropriate.  The liaison will involve the district 
transportation director if the individual transportation plan will involve adjustments to 
existing bus routes.      

  
If necessary, the district foster care liaison will identify a short-term transportation 
strategy that may be used until the final transportation plan is completed so that the 
student can remain at the school of origin without interruption.   

  
In evaluating transportation options to the school of origin, participants will prioritize 
student safety, cost effectiveness, reliability, and time and distance of the commute.  

  
Determining Additional Costs 
To identify whether additional costs will be incurred in an individual transportation plan 
to transport the student to the school of origin, the foster care liaison will consult with the 
district transportation director to calculate the cost of transporting the student to the 
school that the student would otherwise attend, which will be used as a comparison.  In 
accordance with the federal Non-Regulatory Guidance, if the district is able to provide 
transportation through an established bus route, there are no additional costs.  If the 
district will reroute buses or provide transportation through a private vehicle or 
transportation company, the district may consider as additional costs the cost of rerouting 
buses or the difference between the special transportation costs and the usual 
transportation costs.   

  
Administrative costs, such as additional staff time to coordinate transportation, will also 
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be considered in determining whether there are additional costs to transport the student in 
foster care to the school of origin.   

  
Plan Elements 

 The individual transportation plan may include:  
 

1. A daily transportation strategy; 
2. One or more backup transportation strategies; 
3. Transportation strategies to allow participation in after-school and extracurricular 

activities; 
4. A description of the funding strategy that will be used if additional costs to transport 

the student to the school of origin are identified; 
5. Identification of who is responsible for each aspect of the transportation strategy; 
6. Designation of an adult to accompany younger students, if necessary, such as when 

public transportation is used; 
7. For transportation strategies with multiple segments, sign off procedures to ensure 

that the student safely and successfully completes each segment;     
8. A communication protocol between the District and DCF when transportation for a 

student is no longer needed; and 
9. A regular review process for adjusting transportation strategies when circumstances 

change. 
  

The final individual transportation plan will require a signature by the foster care liaison 
and a district official who has authority to approve any additional expenditure.  The DCF 
education decision-maker and the foster parent or caregiver, if different from the 
education decision-maker, will also be asked to sign the plan. 
 

JBCC  Non-resident Students  (Amended 04/2017)  
 

Non-resident students who are permitted to attend the District must satisfy the 
following criteria: 

 
A.  The student (or parent/guardian) must submit an Out of District Transfer 

Request form located on the District website, including reasons for the 
transfer request before the student’s first attendance year in the District. 
Thereafter, a District transfer request form must be submitted for each 
succeeding year of desired attendance. The Building Principal will consider 
the request. The student (or parent/guardian) will be informed by written 
and/or electronic notification of the approval or denial. 

 
B.  Admittance will not be made if facilities or classes are deemed to be 

overcrowded. 
 

C.  The student must be in good standing in the previous District.  If the student is 
presently under suspension or expulsion, we will not accept them as a student. 
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D.  Out of District transportation will not be provided nor will mileage be paid for 

private transportation. If adequate seating is available, students may be 
transported if they meet the bus at the nearest in-District bus stop.  Out of 
district students who use district transportation will pay the transportation fee.   

 
E.  No tuition will be assessed non-resident students who are allowed to enroll in 

USD 348 if they attend school in the District by September 20 (official 
enrollment date) of each school year.  Applicable fees will apply. 

 
F.  Those students accepted will be subject to a building-level review annually to 

determine acceptance for the following school year.  
 

G.  In the annual review, the following items will be considered to determine 
continued enrollment: 

  a. Attendance 
  b. Disciplinary record 
  c. Citizenship 
  d. Academic progress toward graduation 
 

H.  Students will attend the grade level assigned by the District. 
  

I.   Any attempt by the student, parents or guardians to falsify any information to 
bypass the approval process will result in an automatic disqualification of 
enrollment.  

 
Remember to be considered an in-district student the student must be residing 
(sleeping and living) at a residence within the district boundaries. 

 
JBD  Absences and Excuses  (Amended 2/2010) 

(See JBE and JDD) 
 
  When a student is absent from school an attempt shall be made to contact the  
  parent or guardian to determine the reason for the absence.  The principal has  
  been designated to determine the acceptability and validity of excuses presented  
  by the parent(s) or the student. 
    

Procedures for notifying parents on the day of a student's absence shall be 
published in the student handbook. 
 
Significant Part of a School Day 
Grades K – 5 

A student who is not present for 30 minutes or more of the school day has missed 
a significant part of the school day and will be considered absent. 
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Grades 6 – 12 

A student who is not present for one or more class periods of the school day has 
missed a significant part of the school day and will be considered absent. 

 
Excused/Unexcused Absences 
The office will record absences as either excused or unexcused.  

The following reasons will be allowed as excused absences: 

1. Illness 

2. Doctor/Dentist/Counselor Appointment 

3. Doctor’s certified excuse is recommended for an illness in excess of five 
consecutive days or absences required by a Doctor’s appointment during 
the school day 

4. Court Proceeding 

5. Funerals/Bereavement 

6. Religious observances requested by parents/guardians in advance 

7. Travel/family vacations that have been pre-approved by the Principal. 
(Family vacations during time that school is in session are, ordinarily, 
detrimental to the academic progress of the student and are discouraged.) 

8. College Visit/Job Shadow Days 

9. Military Duty 

10. Other emergencies or circumstances to be determined as the case requires 

Excused absences are based on the honesty and integrity of the parent or legal 
guardian. Parents/guardians are asked to call the school the day of the student’s 
absence to report the nature of the absence. An absence will be recorded 
UNEXCUSED until the parent/guardian contacts the Attendance Office providing 
a reason for the absence. The Principal has the final decision as to whether an 
absence or tardy is excused or unexcused. 
 
Make-Up Work 
It is the student's and/or guardians responsibility to obtain make-up assignments 
from teachers following an excused or unexcused absence. 
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JBE  Truancy (Amended 10/2016) 
 

Unless reporting would violate the terms of any memorandum of understanding 
between the district and the authority to which reports would be made.  The 
building principal shall report students who are inexcusably absent from school to 
the appropriate authority. 

  
Truancy is defined as any three consecutive unexcused absences, any five 
unexcused absences in a semester, or seven unexcused absences in a school year, 
whichever comes first.  School year means the period from July 1 to June 30.  
Students who are absent without a valid excuse for a significant part of any school 
day shall be considered truant. 

  
Prior to reporting to either the Department for Children and Families (if the 
student is under 13) or the county or district attorney (if the student is 13 or more 
years of age but less than 18 years of age), a letter shall be sent to the student’s 
parent(s) or guardian notifying them that the student’s failure to attend school 
without a valid excuse shall result in the student being reported truant. 

  
Waiver of Compulsory Attendance Requirements 
Students 16 or 17 years of age may be exempt from compulsory attendance 
regulations if the parent(s) or person acting as parent attend(s) the counseling 
session required by law and signs the appropriate consent and waiver form; if the 
student earns a GED; or if the student is exempt from compulsory attendance 
requirements pursuant to a court order. 

 
Involvement of Law Enforcement 
Law enforcement officers may return truant children to the school where the child 
is enrolled, to the child’s parent or guardian, or to another location designated by 
the board to address truancy issues. 

  
Reporting to Parents 
If a truant child is returned to school by a law enforcement official, the principal 
shall notify the parent or guardian. 

  Dual Enrollment Students 
Eligible students who are enrolled in a board-approved dual enrollment program 
shall not be considered truant for the hours during the school day they attend 
classes at a Regent’s university, community college, technical college, vocational 
educational school, or Washburn University. 

 
JCAB  Searches of Property (Amended 10/2016) 
 

Principals are authorized to search property if there is reasonable suspicion that 
district policies, rules, or directives are being violated.  In addition all lockers 
shall be subject to random searches without prior notice or reasonable suspicion.  
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All searches by the principal shall be carried out in the presence of another adult 
witness. 

  
Whenever the principal is mentioned in this policy, it shall be construed to include 
the superintendent “or designated representative.” 

  
Search of Lockers 
Lockers in the district schools shall be under supervision of the principal.  
Students shall have no expectation of privacy in any school locker. 

  
The combinations and/or keys to all locker locks shall be in the possession of the 
principal and stored in a place designed to guard against unauthorized access or 
use.  The principal may search any locker at any time without notice.  Students 
shall not place locks, other than those approved by the school, on any locker. 

  
Searches of Property 
Any person other than the principal who wishes to search a student’s locker or 
property shall report to the principal before proceeding.  In no event shall any 
person be permitted to search a student’s locker or property 
without the principal’s consent unless the person has a valid search warrant 
authorizing a search. 

  
If a law enforcement officer desiring to search a student’s locker or property has a 
search warrant, the principal shall permit the search which shall be made in the 
presence of the principal. 

 
Prohibited items found during the search shall remain in the custody of either the 
building principal or the law enforcement officer.  If any items are turned over to 
law enforcement officials the principal shall receive a receipt for the items. 

  
Use of Trained Dogs in Conducting Sweeps 
At the request of the principal or on a schedule agreed upon by the service 
provider and the principal, law enforcement officers or licensed private agencies 
contracting with the school for such service, may use trained dogs on school 
premises to identify student property which may contain illegal or illicit materials 
and to determine whether materials, such as drugs, weapons, or other materials 
which may threaten the general health, welfare, and safety of the students and/or 
staff are present in the district parking lot, hallways, lockers, classrooms, and/or 
locker rooms.  Students will never be sniffed by the dogs used to conduct the 
sweeps.     

 
 
JCABB Searches of Students (Adopted 2/2016) 

(See JCAB and JCAC) 
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Principals are authorized to search students if there is reasonable suspicion that 
district policies, rules or directives are being violated.  Strip searches shall not be 
conducted by school authorities.  All searches by the principal shall be carried out 
in the presence of another adult witness. 
The student shall be told why a search is being conducted.  The student shall be 
requested to empty items such as, but not limited to, pockets, purses, shoulder 
bags, book bags and briefcases.  The principal shall attempt to call the student’s 
parent/s and may call law enforcement.  Items which the principal believes may 
be connected with illegal activity shall remain in the custody of the principal 
unless the items are turned over to law enforcement officials.  If the student 
refuses to cooperate, the principal may take disciplinary action and/or seek 
assistance from law enforcement. 
If law enforcement assistance is present, further search of the student shall be with 
cooperation and assistance of law enforcement officials.  The principal shall 
remain with the student and be present during any search of the student made by 
law enforcement officials on school property. The principal shall receive and file 
a receipt for items turned over to law enforcement officials. 
If the principal believes a student is in possession of an object which can 
jeopardize the health, welfare or safety of the student or others, the student shall 
be removed to a safe location.  This determination may be based on any 
information received by the principal or any member of the faculty or staff. 

 
Written documentation of each search shall be maintained by the principal. 
(Whenever the principal is mentioned in this policy, it shall be construed so as to 
include the superintendent “or designated representative.”) 

 
JCAC  Interrogation and Investigations (Adopted 8/2013) 
 

Building administrators and others designated by the superintendent may conduct 
investigations and question students about infractions of school rules or the 
student conduct code. 

 
If there is reason to believe a violation of a criminal law has been committed, the 
principal shall notify the appropriate law enforcement agency as necessary and 
may request further investigation of the alleged violation. 
Coordination with Law Enforcement 
School administrators shall/may meet periodically with local law enforcement 
officials to discuss the district’s policies and rules regarding law enforcement 
contacts with the district. 

 
Investigations Conducted by Law Enforcement Officers 
When law enforcement officers question a student on a topic unrelated to a report 
of child abuse during school hours, the building principal shall make a reasonable 
attempt to contact a parent, guardian or representative of the student(s) prior to 
questioning. Notification or attempted notification of parents, guardian or 
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representative shall be documented by the administrator involved. If a student’s 
parents, guardian or representative is not present during such questioning of a 
student, the principal may be present. 

 
Child Abuse Investigations Conducted by Law Enforcement Officers 
The administration shall cooperate with law enforcement officers who are 
conducting investigations of suspected child abuse. For any investigations 
concerning known or suspected child abuse, school staff shall follow the 
procedures outlined in board policy GAAD instead of the requirements of this 
policy. 

 
Law Enforcement Initiated Investigations at School 
In cases not involving the investigation of known or suspected child abuse, law 
enforcement officers shall not be permitted to initiate and conduct investigations 
involving the questioning of students during school hours unless the student’s 
parent or guardian has given the school permission to allow the questioning, a 
valid warrant has been presented to the principal for such purpose, or in 
demonstrated emergency situations. If a demonstrated emergency is found, the 
principal shall require identification of law enforcement officials and reasons for 
the interrogation or investigation of a student. If the principal is not satisfied with 
either the identification or the reason, the request shall not be granted. The 
principal shall attempt to notify the superintendent and the officer’s superiors of 
the reasons for the refusal. 

 
Violations of Criminal Law 
Information on criminal conduct shall be turned over to law enforcement officials. 

 
Taking Students Into Custody 
Students shall not be voluntarily released by school officials to law enforcement 
authorities unless the student has been placed under arrest or taken into custody 
by law enforcement or Department for Children and Families (“DCF”) authorities 
pursuant to a child abuse investigation. Except as otherwise specified in this 
policy, reasonable effort shall be made to notify the student’s parents, guardian or 
representative when students are removed from school for any reason. Parents 
shall not be notified by school officials when their child is taken into custody by 
DCF and/or law enforcement as a result of allegations of abuse or neglect. {If a 
student is taken into custody by a campus police officer, school administrators 
shall also make a good-faith effort to contact parents.} Notification efforts shall 
be documented. 

  
When a student has been taken into custody or arrested on school premises 
without prior notification to the building principal, the school staff present shall 
ask the law enforcement officer to notify the principal of the circumstances as 
quickly as possible and shall themselves contact the principal with any 
information they have regarding the child being taken into custody. 
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Disturbance of School Environment 
Law enforcement officers may be requested to assist in controlling disturbances at 
school and, if necessary, to take students or other persons into custody. 

 
JCDA Behavior Code (Amended 7/2003) 
  STUDENT DISCIPLINE  
 

Good student discipline is a necessity must throughout the school year so that 
educational opportunities can be maximized.  It is the school’s intent to motivate 
all students so that they will be successful in the school environment while 
assuming responsibility for their own actions, thereby allowing others to have the 
same opportunity. 

 
Students are asked to follow school disciplinary rules both during the day and 
while attending school activities.  Students should act in a positive, non-disruptive 
manner in their association with teachers and other students. 

 
Students are not permitted to use tobacco, alcohol or drugs while on school 
premises or on school-sponsored activity trips.  Students are not to be in the 
possession of tobacco, alcohol or drugs or under the influence of alcohol or drugs 
while at school or on school-sponsored activity trips.  Short-term suspension 
(either in school or out of school) is automatic for this offense, and parents will be 
notified immediately. 

 
Fighting is not acceptable and will be punished as circumstances dictate.  The 
school staff will make a conscientious effort to communicate with the home on 
discipline problems. The principals are authorized to initiate short-term 
suspensions (up to ten days) for significant discipline problems and make 
recommendations for long-term suspensions (to the end of the semester) where 
repetitive or serious violations occur. 

 
UPPER ELEMENTARY (7th & 8th) 
SENIOR HIGH PARTIES AND ACTIVITIES 

 
 In as much as activities and social events sponsored by the Junior or Senior High 

School are scheduled for the enjoyment of the students who attend, the following 
policies will be enforced to afford the greatest amount of enjoyment and safety for 
the students participating: 

 
1. Attendees are not permitted to re-enter dances once departed. 

 
2. Students who exhibit that they have consumed alcoholic beverages or 

illegal drugs of any kind will not be admitted.  Should they be in 
attendance while under the influence or possession of either, they will 
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be rejected from the activity, the parents will be notified for pick-up, 
and the student(s) will be subject to the discipline procedure 
previously stated. 

 
JCDAA Tobacco and Electronic Nicotine Delivery Devices (Amended 10/2016)  
 (See GAOC) 
 

Use and/or possession of any tobacco product or nicotine delivery device by 
students is prohibited in any district facility; in school vehicles; at school-
sponsored, activities, programs, or events; and on school owned or operated 
property. 

  
Administrators may report students who are in violation of this policy to law 
enforcement, as appropriate. 

  
For the purposes of this policy, “nicotine delivery device” means any device that 
can be used to deliver nicotine to the person inhaling from the device.  Such 
definition shall include, but may not be limited to, any electronic cigarette, cigar, 
cigarillo, pipe, or personal vaporizer. 

 
JCDB  Dress Code (Amended 2/2016)  
 

Neatness, decency, and good taste are guidelines of the district dress code.  
Students must dress in a manner that is not obscene; offensive; or substantially or 
materially disruptive to the learning environment.  Apparel that is sexually 
suggestive; promotes violence, illegal activities, drugs, alcohol, and/or tobacco; or 
is determined to be gang related is prohibited. 
 
Student apparel and grooming must also meet requirements of any courses which 
are part of the approved curriculum in which they are enrolled.   

  
Dress codes shall be published in the appropriate student handbooks. 

 
  Students are asked to dress in clothing that  
   1.   Is clean and neat,  
   2.   Appropriately covers the body,  
   3.   Does not draw undue attention to the student and  
   4.   Does not display suggestive, vulgar, or inappropriate notations or  
         advertisements. 
 
 Under items 2 and 3, shorts should be no less than thigh length (does not include 
 gym shorts) and half shirts, which expose the mid-section of the body, are not 
 acceptable. 
  
 Under section 4, clothing that displays advertisements of alcoholic, tobacco, or 
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 drug products are not acceptable.  Hats should not be worn except on days 
 designated for hats. 
 
 Dress up days will be encouraged throughout the school year, and especially for 
 groups which are representing our school system, in activity competition with 
 other schools or special presentations. 
 
 Your pride and support of Baldwin School System is appreciated. 
  
JCDBB  Weapons (Amended 10/2016) 

(See EBC, JDC, JDD, JHCAA and KGD)  
  

A student shall not knowingly possess, handle, or transmit any object that can 
reasonably be considered a weapon at school, on school property, or at a school-
sponsored event.  This shall include any weapon, any item being used as a 
weapon or destructive device, or any facsimile of a weapon.  

  
Weapons and Destructive Devices 
As used in this policy, the term “weapon and/or destructive device” shall include, 
but shall not be limited to: 
 

• any weapon which will or is designed to or may readily be converted to 
expel a projectile by the action of an explosive; 
 

• the frame or receiver of any weapon described in the preceding example; 
 

• any firearm muffler or firearm silencer; 
 

• Any explosive, incendiary, or poison gas bomb, grenade, rocket having a 
propellant charge of more than four ounces, missile having an explosive or 
incendiary charge of more than 1/4 ounce, mine, or similar device; 
 

• any weapon which will, or which may be readily converted to, expel a 
projectile by the action of an explosive or other propellant and which has 
any barrel with a bore of more than 1/2 inch in diameter;  

 
• any combination of parts either designed or intended for use in converting 

any device into a destructive device described in the two immediately 
preceding examples and from which a destructive device may be readily 
assembled;  
 

• any bludgeon, sand club, metal knuckles, or throwing star; 
 

• any knife, commonly referred to as a switchblade, which has a blade that 
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opens automatically by hand pressure applied to a button, spring, or other 
device in the handle of the knife or any knife having a blade that opens, 
falls, or is ejected into position by the force of gravity or by an outward, 
downward, or centrifugal thrust or movement; 
 

• any electronic device designed to discharge immobilizing levels of 
electricity, commonly known as a stun gun. 

 
Penalties for Weapon Violations 
Possession of a weapon and/or destructive device listed under the “Weapons and 
Destructive Devices” heading of this policy shall result in expulsion from school 
for a period of one calendar year, except the superintendent may recommend this 
expulsion be modified on a case-by-case basis.   

  
Possession of, handling of, and/or transmitting a weapon of a type other than 
described under the “Weapons and Destructive Devices” heading above, an item 
being used as a weapon or destructive device, or a facsimile of a weapon may 
result in disciplinary action up to and including suspension and/or expulsion.  
Expulsion hearings for weapons violations shall be conducted by the 
superintendent or the superintendent’s designee. 

  
Students violating this policy shall be reported to the appropriate law enforcement 
agency(ies) and, if a juvenile, to the Secretary for DCF or the Secretary of KDOC 
as appropriate. 

  
Possession of an air gun at school, on school property, or at a school supervised 
activity will not be prohibited for students participating in an air gun-related 
activity sponsored by an organization held at school or when in transit to or from 
such activities held off district property. 

 
JCDC  Academic Integrity  (Adopted October 14, 2002)  
 

Academic integrity is a fundamental value of Baldwin USD 348, depending on 
the honesty of all persons involved in the learning process.  Any form of 
academic dishonesty is regarded as a serious offense and will result in serious 
penalty. 

 
 Webster defines plagiarize:  “to steal and pass off (the ideas or words of another) 

as one’s own:  use (another’s production) without crediting the source:  to commit 
literary theft: present as new and original an idea or product derived from an 
existing source.” 

 
  Dishonesty in claiming authorship of work is plagiarism.  It is expected that  
  copyright law shall be respected for all sources, including printed material,  
  electronic media, the Internet, and on-line services. 
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JCE  Complaints  (Adopted 08/2015) 
 

Complaints About Discrimination 
The district is committed to maintaining a working and learning environment free 
from discrimination, insult, intimidation, or harassment due to race, color, 
religion, sex, age, national origin, or disability. 

 
Any incident of discrimination including acts of harassment shall promptly be 
reported for investigation and corrective action by the building principal or 
district compliance coordinator.  Any student or employee who engages in 
discriminatory conduct shall be subject to disciplinary action, up to and including 
termination from employment or expulsion from school. 

 
Discrimination against any student on the basis of race, color, national origin, sex, 
disability, or religion in the admission or access to, or treatment in the district’s 
programs and activities is prohibited.  (Position, address, phone number of 
compliance coordinator) has been designated to coordinate compliance with 
nondiscrimination requirements contained in Title VI of the Civil Rights Act of 
1964, Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, and The Americans with Disabilities Act of 1990. 

 
Any student who believes that he or she has been discriminated against may file a 
complaint with the building principal, another administrator, the guidance 
counselor, or another certified staff member.  Any school employee who receives 
a complaint of discrimination or harassment from a student shall inform the 
student of the employee’s obligation to report the complaint and any proposed 
resolution of the complaint to the building principal.  If the building principal is 
the alleged harasser, the report shall be made to the district compliance 
coordinator. 

 
Any student complaint of discrimination shall be resolved under the district’s 
discrimination complaint procedures in policy KN. The district prohibits 
retaliation or discrimination against any person for opposing discrimination, 
including harassment; for participating in the complaint process; or making a 
complaint, testifying, assisting, or participating in any investigation, proceeding, 
or hearing. 

 
Complaints About School Rules 
Any student may file a complaint with the principal concerning a school rule or 
regulation as it applies to the student.  The complaint shall be in writing, filed 
within 20 days following the application of the rule or regulation, and must 
specify the basis for the complaint.  The principal shall investigate the complaint 
and inform the student of the resolution within 10 days after the complaint is 
filed. 
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JCEC  Demonstrations (Amended 10/2016) 

(See JCAC)  
 
Student demonstrations on school property shall be conducted in an orderly and 
non-disruptive manner.  Demonstrations may be terminated at any time by the 
principal or the superintendent.   

 
 
JDA  Corporal Punishment 

 
Corporal punishment will not be administered in USD 348. 

 
 

JDC  Probation (Adopted 5/2007) 
  (See JCDBBB and JDD) 
 

Any punishment, suspension or expulsion, may be deferred by the superintendent, 
principal or designee.  The student involved may be placed on probation for a set 
period of time.  The punishment, suspension, or expulsion, shall remain deferred 
so long as the student meets the conditions of the probation.  If a student is placed 
on probation, written notification shall be sent to the student’s parent or guardian.  
Any decisions on probation for students found to be in violation shall be handled 
by the superintendent. 

 
A student placed on probation shall be given a written list of the terms and 
conditions of the probation.  The student shall sign a statement that:  the terms and 
conditions have been explained, the student understands the conditions, the 
student agrees to abide by the conditions, and failure to abide by the conditions 
may be reason to reinstate the original punishment.  

 
 
 
 
JDD  Suspension and Expulsion Procedures (Amended 2/2016) 

(See AEB, EBC, IHEA, JBD, JCDBB, JDC, JCDA, JDDB, JDDC, and 
JHCAA)  
 
Except as limited by Section 504 or IDEA, a student may be suspended or 
expelled, for reasons set forth in Kansas law.  Any student who is suspended for a 
period of more than 10 days or expelled shall receive a copy of the current 
suspension and expulsion law and this policy.  Suspension/expulsion hearings 
shall be conducted by the superintendent/designee or other certificated employee, 
or committee of certificated employees of the school in which the pupil is 
enrolled, or by any other hearing officer appointed by the board. 
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Reasons for Suspension or Expulsion 

 
  Students may be suspended or expelled for one or more of the following reasons: 
 

§ Willful violation of any published, adopted student conduct regulation; 
§ Conduct which substantially disrupts, impedes, or interferes with school 

operation; 
§ Conduct which endangers the safety or substantially impinges on or 

invades the rights of others; 
§ Conduct which constitutes the commission of a felony; 
§ Conduct at school, on school property, or at a school supervised activity 

which constitutes the commission of a misdemeanor; 
§ Disobedience of an order of a school authority if the disobedience results 

in disorder, disruption or interference with school operation; and 
§ Possession of a weapon at school, on school property or at a school- 

sponsored event. 
 

  Short-term Suspension 
Except in an emergency, a short-term suspension (not exceeding ten school days) 
must be preceded by oral or written notice of the charges to the student and an 
informal hearing.  If a hearing is not held prior to the suspension, an informal 
hearing shall be provided no later than 72 hours after imposition of a short-term 
suspension. 
 
Written notice of any short-term suspension shall be delivered to the student’s 
parent or guardian within 24 hours after the suspension has been imposed.  Short-
term suspension hearings may be conducted by any person designated in policy as 
having the authority to suspend. 
At the informal suspension hearing, the student shall have the right to be present 
and to be notified of the charges and the basis for the accusation.  The student 
shall have the right to make statements in his/her defense after receiving notice of 
the charges. 

  
Long-Term Suspension or Expulsion 
Before a student is subject to long-term suspension (not to exceed 90 school days) 
or expulsion (not to exceed 186 school days or one calendar year for certain 
weapon and/or destructive device violations), a hearing shall be conducted by a 
hearing officer who has been authorized by the board.  Formal hearings shall be 
conducted according to procedures outlined in current Kansas law and: 
 

§ The student and parents or guardians shall be given written notice of the 
time, date and place of the hearing. 
  

§ The notice shall include copies of the suspension/expulsion law, and 
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appropriate board policies, regulations and handbooks. 
 

§ The hearing may be conducted by either a certified employee or 
committee of certified employees authorized by the board, the chief 
administrative officer,  

§ or other certified employee of the district in which the student is enrolled, 
or by an officer appointed by board. 
 

§ Expulsion hearings for weapons violations shall be conducted in 
compliance with Kansas law by persons appointed by the board. 

 
§ Findings required by law shall be prepared by the person or committee 

conducting the hearing. 
 

§ A record of the hearing shall be available to students and parents or 
guardians according to Kansas law. 
 

§ Written notice of the result of the hearing shall be given to the pupil and to 
parents and guardians within 24 hours after determination of such result. 

 
  Rules Which Apply in all Cases When a Student May be Suspended or Expelled 
 

• Refusal or failure of the student and/or the student’s parents to attend the 
hearing shall result in a waiver of the student’s opportunity for the 
hearing. 

• A student suspended for more than 10 school days or expelled from school 
shall be provided with information concerning services or programs 
offered by public and private agencies which provide services to improve 
the student’s attitude and behavior. 

• A student who has been suspended or expelled shall be notified of the day 
the student can return to school. 

• If the suspension or expulsion is not related to a weapons violation, the 
principal may establish appropriate requirements relating to the student’s 
future behavior at school and may place the student on probation.  (See 
JDC) 

• If the expulsion is related to a weapons violation the superintendent may 
establish appropriate requirements relating to the student’s future behavior 
at school and may place the student on probation if the student is allowed 
to return.  (See EBC, JCDBB and JDC) 

• The days a student is suspended or expelled are not subject to the 
compulsory attendance law. 

• During the time a student is suspended or expelled from school, the 
student may not: 

o Be on school property or in any school building without the 
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permission of the principal. 
o Attend any school activity as a spectator, participant or observer. 

 
A student over the age of 18 or the parents or guardian of a student who is 
suspended for more than 10 days or expelled from school may appeal to the board 
within 10 calendar days of receiving written notice of the hearing results. 
When a suspension is imposed during the school day, the student shall not be 
removed from school until a parent has been notified.  If a parent cannot be 
notified during regular school hours, the student shall remain at school until the 
regular dismissal time. 

   
Student Rights During a Long-Term Suspension/Expulsion Hearing 

   
The student shall have the right: 

• to counsel of his/her own choice; 
• to have a parent or guardian present; 
• to hear or read a full report of testimony of witnesses; 
• to confront and cross-examine witnesses who appear in person at the 

hearing; to present his or her own witnesses; 
• to testify in his or her own behalf and to give reasons for his or her 

conduct; 
• to an orderly hearing; and 
• to a fair and impartial decision based on substantial evidence. 

 
  Appeal to the Board 

 
The following conditions shall apply if a student who is age 18 or older or the 
student’s parent or guardian files a written appeal of a suspension or expulsion: 

 
§ Written notice of the appeal shall be filed with the clerk within 10 

calendar days of receiving the results of the hearing. 
 

§ The board shall schedule an appeal with the board or a hearing officer 
appointed by the board within 20 calendar days. 

 
§ The student and the student’s parent shall be notified in writing of the time 

and place of the appeal at least 5 calendar days before the hearing. 
  

§ The hearing shall be conducted as a formal hearing using rules similar to 
those noted earlier for expulsion hearings. 
 

§ The board shall record the hearing. 
 

§ The board shall render a final decision no later than the next regularly 
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scheduled board meeting after the conclusion of the appeal hearing. 
 
JDDA Drug-Free Schools (Amended 12/2016)  

(See GAOB, JGFGB, JGFGBA, and LDD) 
 
Maintaining drug-free schools is important in establishing an appropriate learning  

                   environment for USD 348 students.  Unless otherwise specified in this policy, the 
                  possession, use, sale, distribution, and/or being under the influence of illicit drugs, 

controlled substances, tobacco products, and/or alcohol by students at school, on 
or in school property, or at school sponsored activities or events is prohibited. 

 
Possession, use, and/or being under the influence of a controlled substance by a 
student for the purposes of this policy shall only be permitted if such substance 
was:  

  
1. Obtained directly from, or pursuant to a valid prescription or order, issued to 

such student from a person licensed by the state to dispense, prescribe, or 
administer controlled substances; 
 

2. In the case of use or possession, approved and administered, if administered 
at all, in accordance with board policy JGFGB and/or board policy 
JGFGBA; and  

 
3. Used, if at all, in accordance with label directions. 

  
                   Student Conduct 

As a condition of continued enrollment in the district, students shall abide by the 
terms of this policy.    

 
PROCEDURAL GUIDELINES FOR ADMINISTRATION OF POLICY 

 
                  FIRST OFFENSE (ALCOHOL/OTHER DRUGS): 

 
A. The administrator will immediately notify appropriate law enforcement or 

juvenile agencies. 
 

B. After notifying the appropriate agencies, the administration will attempt, in a 
timely manner, to notify parents and/or guardians of the student violation. 

 
C. The student will be ineligible to participate in all school activities (including 

practices) for ten (10) school days after the penalty has been imposed. If 
violation occurs at the end of the school year, consequences will be carried 
over to the next school year. 

 
NOTE:  Further violations could result in additional ineligibility. 
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D. The student will receive up to ten (10) days in/out school suspension. 

 
Severity Clause:  In situations deemed severe by the administration, penalty for 
the first offense may be immediately escalated to the “second offense” or “third 
offense” consequences. 

 
 
                   SECOND OFFENSE (ALCOHOL/OTHER DRUGS): 
 

A. The administrator will immediately notify appropriate law enforcement or 
juvenile agencies. 
 

B. After notifying the appropriate agencies, the administration will attempt, in a 
timely manner, to notify parents and/or guardians of the student violation. 

 
C. The student will be ineligible to participate in all school activities (including 

practices) for forty-five (45) school days after the penalty has been imposed. 
If violation occurs at the end of the school year, consequences will be carried 
over to the next school year.  

 
D. The student will receive up to ten (10) days in/out school suspension. 

 
Severity Clause:  In situations deemed severe by the administration, penalty for 
the second offense may be immediately escalated to the “third offense” 
consequences. 

 
                    THIRD OFFENSE (ALCOHOL/OTHER DRUGS): 
 

A. The administrator will immediately notify appropriate law enforcement or 
juvenile agencies. 
 

B. After notifying the appropriate agencies, the administration will attempt, in a 
timely manner, to notify parents and/or guardians of the student violation. 

 
C. The student will be ineligible to participate in all school activities (including 

practices) for ninety (90) school days after the penalty has been imposed. If 
violation occurs at end of the school year, consequences will be carried over 
to the next school year.  

 
D. The student will receive up to ten (10) days in/out school suspension and will 

be recommended for 186-school day expulsion from school. 
 
                  

TOBACCO/TOBACCO PRODUCTS 
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                    FIRST OFFENSE (TOBACCO/TOBACCO PRODUCTS): 
 

A. The administrator will immediately notify appropriate law enforcement or 
juvenile agencies. 
 

B. After notifying the appropriate agencies, the administration will attempt, in a 
timely manner, to notify parents and/or guardians of the student violation. 

 
C. The student will be ineligible to participate in all school activities (including 

practices) for ten (10) school days after the penalty has been imposed. If the 
violation occurs at the end of the school year, consequences will be carried 
over to the next school year.  

                      
NOTE:  Further violations could result in additional ineligibility. 

 
D. The student will receive up to three (3) days in-school suspension. 

 
 
                 SECOND OFFENSE (TOBACCO/TOBACCO PRODUCTS): 
 

A. The administrator will immediately notify appropriate law enforcement or 
juvenile agencies.  
 

B. After notifying the appropriate agencies, the administration will attempt, in a 
timely manner, to notify parents and/or guardians of the student violation. 

 
C. The student will be ineligible to participate in all school activities (including 

practices) for forty-five (45) school days after the penalty has been  imposed. 
If the violation occurs at the end of the school year, consequences will be 
carried over to the next school year.  

 
D. The student will receive up to ten (10) days in/out school suspension. 

 
THIRD OFFENSE (TOBACCO/TOBACCO PRODUCTS): 

 
A. The administrator will immediately notify appropriate law enforcement or 

juvenile agencies. 
 

B. After notifying the appropriate agencies, the administration will attempt, in a 
timely manner, to notify parents and/or guardians of the student violation.  

 
C. The student will be ineligible to participate in all school activities (including 

practices) for ninety (90) school days after the penalty has been imposed. If 
the violation occurs at the end of the school year, consequences will be 
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carried over to the next school year. 
 

D. The student will receive up to ten (10) days out of school suspension.    
 
                        SELF-REFERRAL 
 

Self-Disclosure:  If a student voluntarily initiates disclosure of a violation to 
school personnel, the administrator will have a conference with the 
coach/sponsor, the student, and a parent/guardian.  No disciplinary action will be 
administered for the initial self-disclosure.  However, this does not include 
distribution and/or selling of illegal and controlled substances.  The offense will 
be recorded by an administrator and a subsequent self-disclosure of a violation to 
school personnel will result in the steps outline in the above policy.  

 
Students who are suspended or expelled under the terms of this policy will be 
afforded the due process rights contained in board policies and Kansas statutes, 
K.S.A. 72-8901, et seq.  Nothing in this policy is intended to diminish the ability 
of the district to take other disciplinary action against the student in accordance 
with other policies governing student discipline.  If a student agrees to enter and 
complete a drug education or rehabilitation program the cost of such program will 
be borne by the student and his or her parents and/or guardians. 

 
A list of area drug and alcohol counseling and rehabilitation programs, along with 
names and addresses of contact persons for the programs, is on file with the board 
clerk. Parents or students should contact the directors of the programs to 
determine the cost and length of the program. 

 
A copy of this policy will be provided to all students and the parents of all 
students. Parents of all students will be notified that compliance with this policy is 
mandatory. 

 
 
 
 
 
 
 
 
 
 
 
 
 
JDDB  Reporting to Law Enforcement (Amended 10/2016) 
  (See EBC and JDD)  
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Unless reporting would violate the terms of any memorandum of understanding 
between the district and local law enforcement, whenever a student engages in 
conduct which constitutes the commission of any misdemeanor or felony at 
school, on school property, or at a school supervised activity and/or has been 
found 1) in possession of a weapon, 2) in possession of a controlled substance or 
illegal drug, or 3) to have engaged in behavior at school which has resulted in or 
was substantially likely to have resulted in serious bodily injury to others, the 
{principal/superintendent} shall report such act to the appropriate law 
enforcement agency. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Report to Local Law Enforcement 
 

USD 348 
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Pursuant to Kansas law, the administrator or other school employee whose signature appears 
below is reporting the following crimes. 
 
Briefly describe each incident and the person/s involved in a misdemeanor or felony; possession 
of a weapon at school, on school property, or at a school activity; or possession, use, sale or 
distribution of an illegal drug or controlled substance at school, on school property or at a school 
activity; or behavior at school, on school property, or at a school activity, which resulted in, or is 
likely to result in, serious bodily injury to others. 
 
Date School/Location Student/s or Person/s 

Involved 
Brief Description 

1    

2    

3    

4    

5    

 
 
 
 
 
Signed:____________________________________________________ 
  Administrator or other school employee 
 
c/Superintendent, USD 348; c/student’s file 
 
 
 
JDDC  Bullying (Amended 10/2016) 

(See EBC, GAAE, JCE, JDD, JGEC, JGECA, and KGC) 

School Districts are required by Federal Law and K.S.A  72-6214 to protect the  
Privacy rights of students under the age of 18. 
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The board of education prohibits bullying in any form by any student, staff 
member, or parent towards a student or a staff member on or while using school 
property, in a school vehicle, or at a school-sponsored activity or event.  For the 
purposes of this policy, the term “bullying” shall have the meaning ascribed to it 
in Kansas law. 

  
The administration shall propose, and the board shall review and approve a plan 
to address bullying as prohibited herein.  The plan shall include provisions for the 
training and education of staff members and students and shall include 
appropriate community involvement as approved by the board.    
 
Students who have bullied others in violation of this policy may be subject to 
disciplinary action, up to and including suspension and/or expulsion.  If 
appropriate, students who violate the bullying prohibition shall be reported to 
local law enforcement. 

 
 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Pursuant to Kansas law, the administrator or other school employee whose signature appears 
below is reporting the following crimes. 



 
USD 348 Board Policy Manual 

J-STUDENTS 
Page 40 of 76 

 

 
Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at 
school, on school property, or at a school activity. 
 
Date School/Location Student/s or Person/s 

Involved 
Brief Description of bullying 
incident/s. 

1. 
 
 

   
 
 

2.    
 

 
 
 
 
 
 
 
Signed:____________________________________________________ 
  Administrator or other school employee 
 
c/Superintendent, USD 348; c/student’s file 
 
 

School Districts are required by Federal Law and K.S.A  72-6214 to protect the  
Privacy rights of students under the age of 18. 
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JF  Academic Achievement 
  Student Progress Reports 
 
  Teachers will communicate with parents on student progress.  Progress reports,  
  phone calls, personal contacts, home visits, notes and conferences are all effective 
  methods of communication. 
 
  Parents are strongly encouraged to review all information with their children and  
  to contact teachers when needed. 
 
  At a minimum, mid-term progress reports or other parent contacts shall be made  
  by the fifth week for students who have demonstrated significant academic  
  progress or those who are not making satisfactory academic progress.  Academic  
  progress will be reported to parents every nine weeks for each class in which the  
  student is enrolled. 
 
  In all areas where percentage grades are given for academic achievement, the  
  following grading scale will be used: 
 
   A -   90 - 100% Outstanding  
   B -   80 – 89%   Good  
   C -   70 – 79%   Average 
   D -   60 – 69%  Below Average 
   F -    00 – 59%  Failing  
 
  This is a minimum scale.  Increased standards may be used with prior approval by 
  the building principal and the Superintendent.  In each instance, prior written  
  notification shall be given to students and parents of the change. 
 
JFB  Promotion and Retention  (Amended 11/2016) 
   

Students may be promoted when they have demonstrated mastery of the board-
approved learning objectives. 
 
The final decision to promote or retain a student shall rest with the principal after 
receiving information from parents/guardians, teachers, and other appropriate 
school personnel. 

 
 A student’s retention will involve consultation with the classroom teacher, special 

service personnel, other appropriate school personnel and parents.  All such 
decisions will be determined after a review of that student’s 
successful/unsuccessful completion of minimum objectives, other class 
requirements, the age and physical stature of the child, consideration of current 
research on retentions, etc. 
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Parents must be personally consulted on the discussion at least 40 school days 
prior to the end of the school term.  A student will not be retained in a given grade 
for more than one year. Decisions for retaining students who have an IEP will be 
determined by the student’s IEP team.  Students arriving the second semester will 
be handled on an individual basis. 

 
 
JFC  Graduation - KSA 72-116  
  GRADUATION REQUIREMENTS (Amended 8/2010) 

 
Subject  
Language Arts 4 
Mathematics 3 
Science 3 
Social Studies 3 
Health/PE 1 
Technical Education 1 
Fine Arts 1 
Electives 8 
Totals 24 
 
 
 
 
 
 
 
 
 
 

Total required units for graduation – 24 
 

 
 
 
 
 
 
 
 
 

All courses for seniors must be satisfactorily completed by noon on the Wednesday prior  
to the scheduled graduation date.  If all necessary coursework is not completed and  
Submitted by this time, the student will not be listed on the graduation program and will  
Not be allowed to participate in the graduation ceremony.  Any student who has not  
Completed necessary work to graduate and who will not be included in the graduation 
Process shall be notified in a timely manner. 
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JGA  Student Insurance Program  (Adopted 10/2016) 
Parents or guardians shall be notified annually in writing of student insurance 
provided by the district and that medical expenses not covered by such policies 
are the responsibility of the parents. 

 
JGC  Health Assessments and Physicals  (Amended 01/2017) 

(See JGCB) 
 
Unless otherwise provided herein, all students under the age of nine shall submit 
evidence they have undergone a health assessment prior to entering kindergarten 
or before enrolling in the district for the first time. 

  
The above requirement is not to serve as a barrier to immediate enrollment of 
students designated as homeless or foster children as required by the Every 
Student Succeeds Act (ESSA) and the McKinney-Vento Act as amended by 
ESSA. The district shall work with the Department for Children and Families, the 
school last attended, or other relevant agencies to obtain necessary documentation 
of health assessments. 

  
All students engaged in athletic activities covered by KSHSAA rules shall 
provide the building principal with proof of a physical examination and clearance 
to participate. 

  
Principals shall work cooperatively with local, county, and state health agencies 
to disseminate materials related to the availability of health assessments. 
 

JGCA  Local Wellness Policy  (Amended 2/2016) 
 

The board is committed to providing a school environment that promotes student 
wellness as part of the total learning experience for its students.  To this end, the 
board shall promote and monitor a local wellness program.  The program shall: 

 
• Include goals for providing proper student nutrition at school, nutrition 

education, physical activity, and other school-based activities designed to 
promote student wellness in a manner that the board determines is 
appropriate; 

• Include nutrition guidelines for all foods available in each school during 
the school day, with the objectives of the guidelines to be promoting 
student health and reducing childhood obesity;  

• Ensure foods and beverages sold at breakfast and lunch meet the nutrition 
guidelines for the School Breakfast Program and National School Lunch 
Program; 

• Provide students with access to a variety of affordable, nutritious, and 
appealing foods that meet the health and nutrition needs of students; 
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• Provide opportunities, support, and encouragement for students in grades 
K-12 to be physically active on a regular basis; 

• Assure that guidelines for reimbursable school meals shall not be less 
restrictive than Federal and state statutes, regulations, and guidance issued 
by the Secretary of Agriculture, as they apply to schools; 

• Involve parents, students, representatives of the school food authority, 
district physical education teachers, school health professionals, the school 
board, administrators, and the public in the development, implementation, 
and periodic review of the school wellness policy; and 

• Establish a plan for measuring implementation of the local wellness 
policy, including designation of one or more district employees who shall 
be charged with operational responsibility for ensuring the wellness policy 
is effectively enforced, is periodically measured, and that assessments of 
the implementation of the local school wellness policy are available to the 
public.  Such assessments shall measure the extent to which schools in the 
district are in compliance with this policy, shall compare the district’s 
wellness policy with other model local school wellness policies, and shall 
describe the progress made in attaining the goals of this policy. 

 
JGCB  Inoculations (Amended 01/2017) 

(See JGC) 
 
Unless provided otherwise herein, all students enrolling in any district school 
shall provide the building principal with proof of immunization of certain diseases 
or furnish documents to satisfy statutory requirements.  Booster shots mandated 
by the Secretary of the Department of Health and Environment are also required.  

  
Notice of this policy and the applicable state law shall be distributed to parents or 
guardians of current and prospective district students on or before May 15th of 
each school year.  The superintendent shall issue a news release each August 
explaining the required inoculations and booster shots.  Parents may delegate in 
writing their authority to consent to immunizations.  At the beginning of a school 
year, school boards shall provide information on immunizations applicable to 
school age children to parents and guardians of students in grades six through 12. 
The information on immunizations shall include: 
 

(1) A list of sources for additional information; and 
(2) related standards issued by the national centers for disease control 
and prevention. 

  
Students who fail to provide the documentation required by law may be excluded 
from school by the superintendent until statutory requirements are satisfied.  
Notice of exclusion shall be given to the parents/guardians as prescribed by law.  
Students who are not immunized against a particular disease(es) may be excluded 
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from school during any outbreak. 
 
The above requirements are not to serve as barriers to immediate enrollment of 
students designated as homeless or foster children as required by the Every 
Student Succeeds Act (ESSA) and the McKinney-Vento Act as amended by 
ESSA. The district shall work with the Department for Children and Families, the 
school last attended, or other relevant agencies to obtain necessary documentation 
of inoculations. 

  
Each principal shall forward evidence of compliance with the inoculation law to 
other schools or school districts when requested by the school or by the student's 
parents/guardians and shall work cooperatively with local, county, and state 
health agencies to disseminate materials related to the availability of inoculations. 

 
JGCBA Automated External Defibrillators  (Amended 2/2016) 
 

If the board approves their use in district schools and other facilities, automated 
external defibrillators shall be properly maintained as required by law and used in 
accordance with recommended instructions 

 
JGCC  Communicable Diseases  (Amended 10/2016) 

 
Any student noted by a physician or the school nurse as having a communicable 
disease may be required to withdraw from school for the duration of the illness.  
The student will be readmitted to regular classes upon termination of the illness, 
as authorized by the student’s physician or as authorized by a health assessment 
team. 

  
The board reserves the right to require a written statement from the student’s 
physician indicating that the student is free from all symptoms of the disease. 

  
If a student is absent from regular classes for more than three consecutive days or 
the principal has been notified that a student has a communicable disease, the 
principal shall determine whether a release shall be obtained from the student's 
physician before the student reenters school. 

  
Decisions regarding the type of education and the setting for provision of 
educational services for a student with a severe communicable disease of long 
duration shall be based on the child’s medical condition, the child’s behavior and 
neurological development, and the expected type of interaction with others in the 
educational setting.  Final decisions will be made by school administration after 
receiving input from the student’s physician, public health personnel, the 
student’s parent or guardian, and personnel associated with the proposed care or 
educational setting. 
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JGCD  Health Screenings  (Adopted 10/2016) 

 
Vision and hearing screenings will be conducted in the district as part of the 
overall health services program. Frequency of the screenings will be in 
accordance with state law. When appropriate, other screenings deemed beneficial 
to students, such as dental screenings, may be performed in the school health 
program.   

  
When these screenings cannot be performed by district staff, the board authorizes 
the superintendent to identify healthcare service providers to provide them.  Such 
healthcare service providers shall be required to enter into a contract with the 
district prior to providing any screenings or other services to students in the 
school setting. 

  
Vision Screenings 
Each year vision screening procedures will be conducted for students new to the 
district, including kindergarteners.  Such procedures will be provided for other 
students at a frequency of not less than once every two years unless otherwise 
specified by state law. Students known to have vision difficulties and students 
referred by teachers, parents, and/or physicians will be screened regardless of 
grade level. 

  
Hearing Screening 
Each year hearing screening procedures will be conducted for students new to the 
district, including kindergarteners. Such procedures will be provided for other 
students at a frequency of not less than once every three years unless otherwise 
specified by state law. Students known to have hearing difficulties and students 
referred by teachers, parents, and/or physicians will be screened regardless of 
grade level. 

 
Under certain conditions, hearing screening services are provided for students 
residing within district boundaries who are enrolled in accredited non-public 
schools. These services are coordinated between the administration of the 
accredited nonpublic school and district administration and require a request from 
the student’s parent or guardian. Implementation of the program for nonpublic 
school students follows the same guidelines as for district students. 

  
Dental Screenings 
Free dental inspections will be offered to students, planned for by designated 
school staff, and conducted by appropriate dental care providers. 

  
Selected Screenings  
Other screening procedures may be deemed appropriate and beneficial to 
students. Designated staff will assist in the planning and implementation of other 
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screening programs following standard procedures. 
  

Screening results, and referrals when necessary, will be communicated to parents. 
  

In accordance with state law, the parent or guardian of any child entering school 
for the first time shall be informed of the availability of sickle cell screening and 
of the location of the nearest facility providing blood tests for sickle cell trait and 
sickle cell anemia.  

 
JGD  Student Psychological Services (Adopted 3/2016) 

(See JR et seq)  
 
Various psychological services are available to students through the district, 
cooperative special education programs, the county, and the state.  Results of any 
such psychological service, testing program, or consultation services will be kept 
in strict confidence by school authorities and shall be governed by JR through 
JRD. 

 
JGEC  Sexual Harassment (Amended 8/2015) 
 

The board of education is committed to providing a positive and productive 
learning and working environment, free from discrimination on the basis of sex, 
including sexual harassment.  Sexual harassment shall not be tolerated in the 
school district.  Sexual harassment of employees or students of the district by 
board members, administrators, certificated and support personnel, students, 
vendors, and any others having business or other contact with the school district is 
strictly prohibited. 
Sexual harassment is unlawful discrimination on the basis of sex under Title IX of 
the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964, 
and the Kansas Acts Against Discrimination.  All forms of sexual harassment are 
prohibited at school, on school property, and at all school-sponsored activities, 
programs or events.  Sexual harassment against individuals associated with the 
school is prohibited, whether or not the harassment occurs on school grounds. 
It shall be a violation of this policy for any student, employee, or third party 
(visitor, vendor, etc.) to sexually harass any student, employee, or other individual 
associated with the school.  It shall further be a violation for any employee to 
discourage a student from filing a complaint, or to fail to investigate or refer for 
investigation, any complaint lodged under the provisions of this policy. 

Sexual harassment is unwelcome sexual advances, requests for sexual favors and 
other inappropriate oral, written or physical conduct of a sexual nature when 
made by a member of the school staff to a student or when made by any student to 
another student when:   (1) submission to such conduct is made, explicitly or 
implicitly, a term or condition of the individual’s education; (2) submission to or 
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rejection of such conduct by an individual is used as the basis for academic 
decisions affecting that individual; or (3) such conduct has the purpose or effect 
of interfering with an individual’s academic or professional performance or 
creating an intimidating, hostile or offensive academic environment. 

Sexual harassment may result from verbal or physical conduct or written or 
graphic material.  Sexual harassment may include, but is not limited to:  verbal 
harassment or abuse; pressure for sexual activity; repeated remarks to a person, 
with sexual or demeaning implication; unwelcome touching; or suggesting or 
demanding sexual involvement accompanied by implied or explicit threats 
concerning a student’s grades, participation in extra-curricular activities, etc. 

The district encourages all victims of sexual harassment and persons with 
knowledge of such harassment to report the harassment immediately.  The district 
will promptly investigate all complaints of sexual harassment and take prompt 
corrective action to end the harassment. 

Any student who believes that he or she has been subjected to sexual harassment 
should discuss the alleged harassment with the building principal, another 
administrator, the guidance counselor, or another certified staff member.  Any 
school employee who receives a complaint of sexual harassment from a student 
shall inform the student of the employee’s obligation to report the complaint and 
any proposed resolution of the complaint to the building principal.  If the building 
principal is the alleged harasser, the complaint shall be reported to the district 
compliance coordinator.  The building principal or district compliance coordinator 
shall discuss the complaint with the student to determine if it can be resolved.  If 
the matter is not resolved to the satisfaction of the student in this meeting, the 
student may initiate a formal complaint under the district’s discrimination 
complaint procedure in policy KN. 

Complaints received will be investigated to determine whether, under the totality 
of the circumstances, the alleged behavior constitutes sexual harassment under the 
definition outlined above.  Unacceptable student conduct may or may not 
constitute sexual harassment, depending on the nature of the conduct and its 
severity, pervasiveness and persistence.  Behaviors which are unacceptable but do 
not constitute harassment may provide grounds for discipline under the code of 
student conduct. 
If discrimination or harassment has occurred, the district will take prompt, 
remedial action to prevent its reoccurrence. 
An employee who witnesses an act of sexual harassment shall report the incident 
to the building principal.  Employees who fail to report complaints or incidents of 
sexual harassment to appropriate school officials may face disciplinary action.  
School administrators who fail to investigate and take appropriate corrective 
action in response to complaints of sexual harassment may also face disciplinary 
action. 
When a complaint contains evidence of criminal activity or child abuse, the 



 
USD 348 Board Policy Manual 

J-STUDENTS 
Page 49 of 76 

 

building coordinator or district coordinator shall report such conduct to the 
appropriate law enforcement or DCF authorities. 

To the extent possible, confidentiality will be maintained throughout the 
investigation of a complaint.  The desire for confidentiality must be balanced with 
the district’s obligation to conduct a thorough investigation, to take appropriate 
corrective action or to provide due process to the accused. 

The filing of a complaint or otherwise reporting sexual harassment shall not 
reflect upon the individual’s status or grades.  Any act of retaliation or 
discrimination against any person who has filed a complaint or testified, assisted, 
or participated in any investigation, proceeding, or hearing involving a sexual 
harassment complaint is prohibited.  Any person who retaliates is subject to 
immediate disciplinary action, up to and including expulsion for a student or 
termination of employment for an employee. 
False or malicious complaints of sexual harassment may result in corrective or 
disciplinary action against the complainant. 
A summary of this policy and related materials shall be posted in each district 
facility.  The policy shall also be published in student, parent, and employee 
handbooks as directed by the district compliance coordinator.  Notification of the 
policy shall be included in the school newsletter or published in the local 
newspaper annually. 

 
JGECA  Racial and Disability Harassment (Amended 8/2015) 
 

The board of education is committed to providing a positive and productive 
learning and working environment, free from discrimination, including 
harassment, on the basis of race, color, national origin, or disability.  
Discrimination or harassment on the basis of race, color, or national origin 
(“racial harassment”) or on the basis of disability (“disability harassment”) shall 
not be tolerated in the school district.  Racial or disability harassment of 
employees or students of the district by board members, administrators, 
certificated and support personnel, students, vendors, and any others having 
business or other contact with the school district is strictly prohibited. 

Racial harassment is unlawful discrimination on the basis of race, color or 
national origin under Titles VI and VII of the Civil Rights Act of 1964, and the 
Kansas Acts Against Discrimination.  Disability harassment is unlawful 
discrimination on the basis of disability under Section 504 of the Rehabilitation 
Act of 1973 and the Americans with Disabilities Act.  All forms of racial or 
disability harassment are prohibited at school, on school property, and at all 
school-sponsored activities, programs or events.  Racial or disability harassment 
against individuals associated with the school is prohibited, whether or not the 
harassment occurs on school grounds. 
It shall be a violation of this policy for any student, employee, or third party 
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(visitor, vendor, etc.) to so harass any student, employee or other individual 
associated with the school.  It shall further be a violation for any employee to 
discourage a student from filing a complaint, or to fail to investigate or refer for 
investigation, any complaint lodged under the provisions of this policy. 

Prohibited conduct under this policy includes racially or disability-motivated 
conduct which: 

•  Affords a student different treatment, solely on the basis of race,  
   color, national origin, or disability, in a manner which interferes with  
   or limits the ability of the student to participate in or benefit from  
   the services, activities or programs of the school; 
 

•  Is sufficiently severe, pervasive or persistent so as to have the  
   purpose or effect of creating a hostile academic environment; or 
 

•  Is sufficiently severe, pervasive or persistent so as to have the  
   purpose or effect of interfering with a student’s academic  
    performance or ability to participate in or benefit from the services,  
    activities or programs of the school. 
 

Racial or disability harassment may result from verbal or physical conduct or 
written graphic material. 
The district encourages all victims of racial or disability harassment and persons 
with knowledge of such harassment to report the harassment immediately.  The 
district will promptly investigate all complaints of racial or disability harassment 
and take prompt corrective action to end the harassment. 
Any student who believes he or she has been subject to racial or disability 
harassment or has witnessed an act of alleged racial or disability harassment, 
should discuss the alleged harassment with the building principal, another 
administrator, the guidance counselor, or another certified staff member.  Any 
school employee who receives a complaint of racial or disability harassment from 
a student shall inform the student of the employee’s obligation to report the 
complaint and any proposed resolution of the complaint to the building principal.  
If the building principal is the alleged harasser, the complaint shall be reported to 
the district compliance coordinator.  The building principal shall discuss the 
complaint with the student to determine if it can be resolved.  If the matter is not 
resolved to the satisfaction of the student in this meeting, the student may initiate 
a formal complaint under the district’s discrimination complaint procedure in 
policy KN.   

Complaints received will be investigated to determine whether, under the totality 
of the circumstances, the alleged behavior constitutes racial or disability 
harassment under the definition outlined above.  Unacceptable student conduct 
may or may not constitute racial or disability harassment, depending on the nature 
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of the conduct and its severity, pervasiveness and persistence.  Behaviors which 
are unacceptable but do not constitute harassment may provide grounds for 
discipline under the code of student conduct.  The discipline of a student for 
violation of any provision of the code of student conduct may be enhanced if the 
conduct is racially or disability motivated. 
If discrimination or harassment has occurred, the district will take prompt, 
remedial action to prevent its reoccurrence. 
An employee who witnesses an act of racial or disability harassment shall report 
the incident to the building principal.  Employees who fail to report complaints or 
incidents of racial or disability harassment to appropriate school officials may 
face disciplinary action.  School administrators who fail to investigate and take 
appropriate corrective action in response to complaints of racial or disability 
harassment may also face disciplinary action. 
When a complaint contains evidence of criminal activity or child abuse, the 
compliance coordinator shall report such conduct to the appropriate law 
enforcement or DCF authorities. 

To the extent possible confidentiality will be maintained throughout the 
investigation of a complaint.  The desire for confidentiality must be balanced with 
the district’s obligation to conduct a thorough investigation, to take appropriate 
corrective action or to provide due process to the accused. 

The filing of a complaint or otherwise reporting racial or disability harassment 
shall not reflect upon the student’s status or grades.  Any act of retaliation or 
discrimination against any person who has filed a complaint or testified, assisted, 
or participated in any investigation, proceeding, or hearing involving a racial or 
disability harassment complaint is prohibited.  Any person who retaliates is 
subject to immediate disciplinary action, up to and including expulsion for a 
student or termination of employment for an employee. 
False or malicious complaints of racial or disability harassment may result in 
corrective or disciplinary action against the complainant. 
A summary of this policy and related materials shall be posted in each district 
facility.  The policy shall also be published in student, parent, and employee 
handbooks as directed by the district compliance coordinator.  Notification of the 
policy shall be included in the school newsletter or published in the local 
newspaper annually, if applicable. 

JGFB  Supervision of Students (Adopted 3/2016) 
(GAO, GBR and JH)  
 
Students shall be supervised by school personnel when they are under the 
jurisdiction of the school. 

  
Each building principal shall coordinate and assign teachers, aides or 
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paraprofessionals to supervise students engaged in school sponsored activities.  
All school-sponsored activities shall be supervised by an adult approved by the 
administration. 

  
Each building principal shall ensure appropriate staff members are available for 
supervising students at specific times and in designated areas. 

 
JGFF  Student Transportation Regulation (Adopted 8/2013)  

 
Use of Vehicles and Bicycles 
The superintendent shall develop procedures regulating the driving, parking, and 
use of vehicles and the use and parking of bicycles during the school day. Failure 
to observe district regulations may result in disciplinary action. 

 
Rules and regulations concerning use of vehicles and bicycles on school property 
shall be approved by the board and {shall/may} be included in the student 
handbook. 

  
Walkers Students who walk to and from school are urged to become familiar 
with traffic safety laws governing such activities, to be alert to their surroundings, 
and to exercise caution while crossing streets in high traffic areas. 

 
Notice:  
At the beginning of each school year, district staff will provide students with 
appropriate notice of the rules and regulations pertinent to this policy. 

 
JGFG  Student Accidents (Adopted 3/2016) 
   

When a staff member becomes aware that a student has been involved in an 
accident at school, on school property or at a school-sponsored event, the staff 
member shall follow the rules for the care of an injured student and report the 
accident to the building principal.  If a student has an accident which appears to 
require medical treatment, an employee shall send for medical help and to make 
the student as comfortable as possible while waiting for medical assistance to 
arrive.  If an employee is qualified to administer first aid, that aid may be given.  
Qualified employees, for the purpose of this policy, are those employees who 
have successfully completed an approved Red Cross first aid program or the 
school nurse. 

  
When appropriate, the student's parent(s) shall be notified of the injury as soon as 
possible to determine appropriate action.  If the student needs medical attention 
and the parents cannot be reached, the principal shall seek emergency medical 
treatment. 

  
Records 
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  Appropriate records documenting student accidents shall be maintained. 
 
JGFGB Supervision of Medications (Amended 12/2016) 

(See JGFGBA)  
  

The supervision of medications shall be in strict compliance with the rules and 
regulations of the board as carried out by district personnel.  Diagnosis and 
treatment of illness and the prescribing of drugs and medicines are not the 
responsibility of the public schools and are not to be practiced by any school 
personnel, including school nurses, unless authorized. 

  
In certain circumstances when medication is necessary in order that the student 
remain in school, the school may cooperate with parents in the supervision of 
medication that the student will use.  However, the medical person authorized to 
prescribe medication or the parent if it is a non-prescription medication must send 
a written order to the building administrator who may supervise the 
administration of the medication or treatment.  The parents must submit a written 
request to the building administrator requesting the school’s cooperation in such 
supervision and releasing the school district and personnel from liability. 

  
School personnel shall not be required to be custodians of any medication except 
as required by a written order of a licensed medical person 
or in the case of nonprescription medication when requested in writing by the 
parents. 

  
The medication shall be examined by the school employee administering it to 
determine that it appears to be in the original container, to be properly labeled, 
and to be properly authorized by the written order of licensed medical person.  
Two containers, one for home and one for school, should be requested from the 
pharmacist. 

 
Any changes in type of drugs, dosage, and/or time of administration should be 
accompanied by updated physician and parent permission signatures and a newly 
labeled pharmacy container. 

  
All medication maintained in the school setting should be kept in a locked 
container.  This includes medication requiring refrigeration. 

  
Medications should be inventoried every semester.  Out-of-date stock should be 
returned to parent or destroyed. 

   
Over-the-counter medications should not be maintained on any school premises, 
including athletic areas, unless written parent permission to administer is 
obtained. 

  



 
USD 348 Board Policy Manual 

J-STUDENTS 
Page 54 of 76 

 

The building administrator may choose to discontinue the administration of 
medication provided that the parents or medical person are notified in advance of 
the date and the reasons for the discontinuance. 

  
After medication is administered, students should be observed for possible 
reactions to the medication.  This observation may occur at the site of 
administration or in the classroom as a part of the normal routine. 

  
This policy shall be shared with all local physicians and dentists where 
practicable.  Forms should also be made available to the health care providers in 
the community. 

  
An individual record should be kept of each medication administered.  The record 
should include student identification, date prescribed, name of medication, time 
and date(s) administered, signature of person administering and section for 
comments. 

 
In the administration of medication, the school employee shall not be deemed to 
have assumed any legal responsibility other than acting as a duly authorized 
employee of the school district.
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Permission for Medication 
 
Name of Student _________________________________________________________ 
 
School___________________________    Grade _______________________________ 
 
Teacher ________________________________________________________________ 
 
Medication _________________________ Dosage _____________________________ 
 
Date Started ____________________________________________________________ 
 
Time of day medication is to be given  
 
 
 
 
 
I hereby give my permission for _________________________ to take the above medication at 
school as ordered.  I understand that it is my responsibility to furnish this medication.  I further 
understand that any school employee who administers any drug or nonprescription medication 
pursuant to parental written request to my child in accordance with written instructions from the 
parent/guardian, physician or dentist shall not be liable for damages as a result of an adverse 
medication reaction suffered by the student because of administering such medication. 
 
 
___________________           ________________________________ 
Date     Signature of Parent or Guardian 
 
 
NOTE:  Prescribed and over-the-counter medications are to be brought to school in the original 
container.  If it is a prescribed medication, the pharmacy label is to state the student’s name, the 
name of the medication, the dosage and times to be administered. 
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JGFGBA    Student Self-Administration of Medications  (Adopted 10/2016) 
        (See JGFGB)  
 

The self-administration of medication is allowed for eligible students in grades 
K–12.  As used in this policy medication means a medicine for the treatment of 
anaphylaxis or asthma including, but not limited to, any medicine defined in 
current federal regulation as an inhaled bronchodilator or auto-injectable 
epinephrine.  Self-administration is the student’s discretionary use of an approved 
medication for which the student has a prescription or written direction from a 
health care provider. 

  
As used in this policy health care provider means a physician licensed to practice 
medicine and surgery; an advanced registered nurse practitioner, or a licensed 
physician assistant who has authority to prescribe drugs under the supervision of a 
responsible physician. 

  
Student Eligibility 
 
An eligible student shall meet all the following requirements: 

• A written statement from the student’s health care provider stating the 
name and purpose of the medication/s; 

 
• The prescribed dosage; 

 
• The time the medication is to be regularly administered; 

 
• Any additional special circumstances under which the medication is to be 

administered; 
 

• The length of time for which the medication is prescribed; 
 

• The student shall also demonstrate to the health care provider or the 
provider’s designee and the school nurse or the nurse’s designee the skill 
level necessary to use the medication and any device that is necessary to 
administer the medication as prescribed.  In the absence of a school nurse, 
the school shall designate a person who is trained to witness the 
demonstration. 

 
Authorization Required 
The health care provider shall prepare a written treatment plan for managing the 
student’s asthma or anaphylaxis episodes and for medication use by the student 
during school hours.  The student’s parent or guardian shall annually complete 
and submit to the school any written documentation required by the school, 
including the treatment plan prepared by the student’s health care provider.  
Permission forms shall be updated {during enrollment/or_____} 
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Employee Immunity 
All teachers responsible for the student’s supervision shall be notified that 
permission to carry medications and self-administer has been granted.  The school 
district shall provide written notification to the parent or guardian of a student that 
the school district and its officers, employees and agents are not liable for 
damage, injury or death resulting directly or indirectly from the self-
administration of medication. 

  
Waiver of Liability 
The student’s parent or guardian shall sign a statement acknowledging that the 
school districts and its officers, employees or agents incur no liability for damage, 
injury or death resulting directly or indirectly from the self-administration of 
medication and agreeing to release, indemnify and hold the schools and its 
officers, employees and agents, harmless from and against  
any claims relating to the self-administration of medication allowed by this 
policy. 

 
The parent or guardian of the student shall sign a statement acknowledging that 
the school incurs no liability for any injury resulting from the self-administration 
of medication and agreeing to indemnify and hold the school, and its employees 
and agents, harmless against any claims relating to the self-administration of such 
medication. 
 

  Additional Requirements 
 

• The school district shall require that any back-up medication provided by 
the student’s parent or guardian be kept at the student’s school in a 
location to which the student has immediate access if there is an asthma or 
anaphylaxis emergency; 

 
• The school district shall require that all necessary and pertinent 

information be kept on file at the student’s school in a location easily 
accessible if there is an asthma or anaphylaxis emergency; 

 
• Eligible students shall be allowed to possess and use approved 

medications at any place where the student is subject to the jurisdiction or 
supervision or the school district, its officers, employees or agents; 

 
• The board may adopt policy or handbook language which imposes 

additional requirements relating to the self-administration of medication 
allowed for in this policy and may establish a procedure for, and the 
conditions under which, the authorization for student self-administration 
of medication may be revoked. 
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JGFGBB    Accommodating Students with Diabetes (Adopted 8/2014)  
 

As used in this policy, diabetes management and treatment plan means a plan 
prepared and implemented for a student with diabetes which is prescribed by a 
physician licensed to practice medicine and surgery; a certified, advanced 
registered nurse practitioner who has authority to prescribe drugs; or a licensed 
physician assistant who has authority to prescribe drugs pursuant to a written 
protocol with a responsible physician. 
 
Student Eligibility 
Self-care of diabetes may be allowed for students in grades K-12.  To be eligible, 
a student shall meet all requirements of this policy. 
 
Parents or guardians shall submit a written diabetes management and treatment 
plan from the student’s health care provider. 
 
The student shall provide written authorization from the student’s health care 
provider and parent or guardian stating the student has been instructed on 
managing and caring for their diabetes and is authorized to do so in school.  An 
annual written renewal of parental authorization for the self-care of diabetes shall 
be required. 
 
While at school, each student capable of managing and caring for the student’s 
diabetes will be allowed to: 

 
Perform blood glucose level check,  
Administer insulin through the delivery system the student uses, 
Treat hypoglycemia and hyperglycemia,  
Possess the supplies or equipment necessary to monitor and care for their 
diabetes, and  
Otherwise attend to the management and care of the student’s diabetes in the 
classroom, in any area of the school, on school grounds, or at any school-
related activity.   

 
Notwithstanding the above, the district reserves the right to put reasonable place 
and manner procedural safeguards in place for the safe and non-disruptive 
exercise of such rights by students with diabetes.   
 
Employee Immunity 
The board and its employees and agents, who authorize the self-administration of 
medication and treatment for diabetes in compliance with the provision of this 
policy, shall not be liable in any action for any injury resulting from the self-
administration of medication.  The district shall provide written notification to the 
parent or guardian of a student for whom this policy is applicable that the board 
and its employees and agents are not liable for any injury resulting from the self-
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administration of medication.  The parent or guardian shall sign such notice and 
acknowledge that the district incurs no liability for any injury resulting from the 
self-administration of medication and agrees to indemnify and hold the board and 
its employees and agents harmless against any claims relating to the self-
administration of medication pursuant to this policy. 

 
JGG  Transportation (Amended 3/2016) 

(See ED and EDDA)  
  

Bus transportation shall be provided to and from school for those students who 
qualify.  Transportation may be provided by the district for all school activities.  
Transportation may be denied to students who are detained after school for 
disciplinary reasons. 

  
Students who use school-provided transportation shall be under the jurisdiction of 
the vehicle driver while in the vehicle.  Students shall be subject to the district's 
student behavior code and other regulations developed by the superintendent and 
approved by the board. 

  
Bus drivers shall report violations of the rules to the building principal who may 
discipline students. The principal may suspend or revoke the transportation 
privilege of a student who violates any rule or regulation. 

  
When the district provides transportation to an activity, participating students are 
prohibited from driving personal automobiles to and from district-sponsored 
activities held during or after the school day unless authorized in writing by the 
student’s parent or guardian. 

  
All rules shall be published in the student handbook. 

 
Students must comply with safety and conduct rules presented by drivers. 
Classroom conduct will be enforced.  The bus rules and regulations are mandatory 
since these are primarily concerned with the students' physical safety and respect 
for others. 

 
The State of Kansas reimburses school districts for transportation of students to 
and from school who live 2.5 miles or more from their school.  The Baldwin City 
School District must transport these students without charge.  School districts in 
Kansas receive no funds for transportation of students living less than 2.5 miles 
from their school and therefore are not required to transport those students.   
 
Safety of the district students remains a shared concern so we are offering 
designated “Bus Stops” strategically located and accessible to students living 
within the city limits.  We will not provide door-to-door service to students within 
the city limits.  
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Parents must designate only one (1) AM and one (1) PM location. A location is 
defined as a residence outside the city limits or a designated bus stop within the 
city limits. 
 
In order to make your student's trip to and from school as timely, safe and 
pleasant as possible you and your child must carefully read and understand the 
Transportation Handbook located on the District Website, or at the link below.   
 
http://usd348.com/parents-students/transportation/ 
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JGGA  Use of Surveillance Cameras   (Amended 4/2014) 
  (See CN and JR et seq) 

  The district may use surveillance cameras to monitor student activity. 
Surveillance cameras may be used to monitor students riding in district vehicles 
and to  monitor student behavior in or around any district facility. 
Surveillance footage which is a record of student behavior shall be secured in a 
secure location until the digital storage mechanism or tape on which the footage is 
maintained is either reused or erased.  Surveillance footage of personally 
identifiable students depicting their involvement in an altercation or other 
violation of law or district policy shall be considered a student record and shall be 
subject to current law for the release of student record information. 

 
JGH School Lunch Service 
 

 A closed lunch period will be used in all buildings at all levels and students will 
be permitted to leave the building site only by written permission from the school 
office. 

 
 Participation in the school lunch program is encouraged; however, students may 

bring their lunches and eat in the cafeteria.  Lunches and goodies are not to be 
delivered during the day. Those bringing home-prepared lunches can purchase 
milk. 

  
  Violation of the open lunch period will be punishable by double make up time. 
 
JGHB   Vending Machines and Other Automated Play Machines (Adopted 12/2013) 
 
  No vending machine or play machine may be place in any building without prior  
  approval of the superintendent.  
 

The building principal shall manage the machine(s).  A monthly report shall be 
prepared by each principal showing all receipts and expenditures for each 
machine.  Proceeds from machines shall be deposited in the appropriate activity 
account. 

 
JH  Student Activities (Amended 3/2010) 
  
  Guidelines for Establishing New Activity Programs 
  The following information should be gathered to begin the process of establishing 
  a new interscholastic activity program in Baldwin City USD 348.  
 
 1.   Benefits to students, align with District mission, vision and values. 
 
  2.   Availability of qualified sponsor(s)/coach(s) from within the ranks of school 
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        District personnel. 
 
  3.   Availability of existing facilities. 
 

4.   Evaluate cost of program with consideration given to financial support of 
parents or a parent group. Allocation of sufficient funds for these programs. 
(Requests for new programs must precede the approval of annual school 
District budget). 

 
  5.   Availability of local competition, with consideration given league school  
        competition. 
 

6. Sufficient student interest. 
 
7. Impact on existing programs. 

 
  The above supporting information should be summarized in writing and   
  presented to: 
 
   1.   The Activity Director 
   2.   The Building Administrator 
   3.   The Superintendent 
   4.   The Board of Education at a regular Board meeting. 
 
  The Board will hear the proposal at one Board meeting and will attempt to make  
  a decision at the next Regular Board of Education Meeting. 
 
  Procedures 
  If a program has been approved by the Board of Education, a pilot year of the  
  activity shall be regulated by the following guidelines: 
 
   1.   Establishment of a pilot program for one year followed by an  
         evaluation of the program to see if it satisfactorily meets the   
               pre-determined goals of the program. 
 
  2.   Programs must meet existing standards of KSHSAA. 
 
   
  Guidelines for Program Evaluation 
  Each activity program will be evaluated on a rotating basis during a three to five  
  year period, unless special circumstances warrant more frequent assessment.  
  Unless unusual circumstances exist, programs will not be recommended to be  
  eliminated based on data from one year only. 
 
  The comprehensive program evaluation will include the following criteria: 
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  1.   Does the program meet the philosophical beliefs of the District? 
 
  2.   Has the program benefited students? 
 
  3.   Have we been able to provide quality coaches? 
 
  4.   Do we have appropriate facilities to continue the program? 
 
  5.   Have we been able to schedule appropriate competition? 
 
  6.   Do we have sufficient participation to sustain the program? 
 
  7.   Does the program provide students opportunities that other programs did not? 
       
  8.   Do parents/patrons seem pleased with the program?  Are there complaints? 
   

9. Have students received recognition from this program, such as scholarships? 
  
  10.  The program remains within budget guidelines. 
 
  If the new program is approved as a funded program the following privately  
  funded support guidelines shall be followed. Parents will fund the costs of  
  supplies, uniforms, and equipment at the following levels: 
 
  Year 1 - 100% of the cost of supplies, uniforms and equipment 
  Year 2 - 80% of the cost of supplies, uniforms and equipment 
  Year 3 - 60% of the cost of supplies, uniforms and equipment 
  Year 4 - 40% of the cost of supplies, uniforms and equipment 
  Year 5 - 20% of the cost of supplies, uniforms and equipment 
  Year 6 - Board will assume full responsibility for funding program following a  
  comprehensive evaluation of the program upon completion of year five. 
 
JH   Student Activities (Adopted 8/2013) 
 

The principal shall be responsible for organizing and approving all student 
activities. All school-sponsored activities shall be supervised by an adult 
approved by the administration. 

 
Eligibility for Activities 
Students who participate in any school activity shall meet the following 
requirements: 

 
• all applicable KSHSAA regulations; 
• academic eligibility requirements noted in handbooks; and  
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• other requirements requested by the administration and approved by the board.       
 

Adding or Eliminating Activities Administrative recommendations to add or 
eliminate specific activities {shall/may} be considered by the board. Individual 
patrons or groups of patrons may request the addition or elimination of activities 
using rules approved by the board and filed with the clerk. 

 
Activity Fund Management 
The building principals shall maintain an accurate record of all student activity 
funds in the respective attendance centers. Each building principal shall make a 
monthly report to the board of the revenue and expenditures of the activity fund.  
No funds shall be expended from these accounts except in the support of the 
student activity program. 
 
Receipts shall be issued for all revenue taken into the activity fund of each 
attendance center. All payments from the activity fund shall be by checks 
provided for that purpose. 
 

JHC  Student Organization (Adopted 3/2016) 
 

Students may form clubs and other groups organized to promote or pursue 
specialized activities outside the regular classroom.  Membership in student 
organizations, whether school sponsored or non-school sponsored, must be open 
to all interested and eligible students.  The building principal and the board shall 
approve school sponsored student organizations, and a staff member shall attend 
the meetings or activities to supervise use of the facilities by all student 
organizations as an advisor or supervisor. 

  
Student Clubs 
The administrator shall establish regulations for the operation of school sponsored 
clubs, and for the use of school facilities by non-school- sponsored clubs. 

  
School sponsored clubs shall be under the direct control of school personnel.  
Every school sponsored club shall have a constitution which has been approved 
by the building principal and filed in the school office.  If non-curriculum related 
school sponsored clubs are allowed to meet on school property during non-
instructional time, then non-school sponsored student clubs may also meet on 
school property at such times. 

  
Non-School Sponsored Student Clubs 
Non-school sponsored clubs shall submit a request for use of school facilities 
prior to using the facilities.  A faculty member (or other adult approved in 
advance) may/shall attend the meetings as a supervisor but may/shall not 
participate in the group’s activities. 
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Student Government 
Student councils under the direct control of the building principal or designated 
faculty representative may be established.  Student councils may exercise only the 
authority expressly delegated to them by the building principal. 

 
JHCA  Student Publications (Adopted 3/2016) 

(See KI)  
  

School-Sponsored Student Publications 
School-sponsored student publications shall be under the supervision of the 
building principal or designated faculty representative. 

   
Students who have facts and opinions should be allowed to express them in print 
as well as through oral communications.  However, student editors and writers 
must observe the same legal responsibilities as those imposed upon conventional 
newspapers and communication media.  No student shall distribute any school 
publication which: 
 
• Is obscene according to current legal definitions; 
• Is libelous according to current legal definitions; or 
• Creates a material or substantial interference with normal school activity or 

with appropriate discipline in the operation of the school. 
  

Student publications which are not libelous, disruptive, or obscene may be 
distributed on school property during school hours at times and in areas 
designated by the building principal. 

  
If a decision to disapprove distribution of a publication is made, the principal shall 
state reasons for the decision to the student(s). 

  
If the student is dissatisfied with the principal's decision, the student may appeal 
the decision to the superintendent. 

  
Non-School Sponsored Student Publications 
Non-school sponsored student publications may be distributed on school property 
at times and in areas designated by the building principal. 

 
Distribution of any non-school-sponsored publication may be halted 
if the material is obscene, libelous, creates a material or substantial disruption of 
normal school activity, or interferes with the operation of the school.  Distribution 
in violation of this policy may result in suspension, expulsion, or other discipline 
of the students involved. 

   
Advertisements 
Ads concerning illegal drugs, any controlled substances, or any illegal activity are 
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prohibited in school sponsored publications. 
 

JHCAA Gang Activity (Adopted 3/2016) 
(See JCAC, JCDA, JCDBB and JDD)  
 
Gang activities which threaten the safety or well-being of persons or property on 
school grounds or at school activities or which disrupt the school environment are 
prohibited. 

  
The superintendent shall establish procedures and regulations for disciplinary 
action to be taken against any student wearing, carrying, or displaying gang 
paraphernalia, or exhibiting behavior or gestures which symbolize gang 
membership, or causing and/or participating in gang-related activities.  
District staff may be provided in-service training in gang behavior and 
characteristics to facilitate identification of students involved in gang activities. 

 
JI  Community Activities (Adopted 3/2016) 

 
Students shall not participate in any community activities during school hours 
without the prior permission of the principal, unless those activities are 
undertaken as part of a course’s approved curriculum. 

 
JJ  Employment of Students (Adopted 3/2016) 

(See IDAA)  
  

In-School Employment 
Students may be employed by the district.  The district shall not employ students 
in hazardous jobs. 

   
Outside Employment 
A student who needs to work on a regular basis during the school day shall file a 
written request with the principal.  If the request is approved, the student shall file 
a work schedule with the principal.  Changes in the schedule shall be reported by 
the student to the principal.  The student shall not begin the new schedule unless 
the change is approved by the principal. 

  
Vocational or Other Work Experience 
A student who works in a board-approved vocational or other work-experience 
program shall have a schedule developed cooperatively by the employer and the 
supervising teacher and approved by the principal prior to beginning the work 
activity. 

  
All board policies remain applicable to students participating in vocational or 
other work experience programs. 

 



 
USD 348 Board Policy 

J – STUDENTS 
Page 67 of 76 

JK  Solicitations  (Adopted 12/2013) 
   

Commercial firms shall not be permitted to solicit students during school 
hours or on school property without prior approval of the administration. 
Solicitations by students of students during school hours and on school 
property shall be done only when they are related to school sponsored activities. 
All student sales projects shall require the principal's prior approval. 
Although the District would prefer to completely fund all programs under 
its direction, it is apparent that funding sources are limited. As a result, the 
following guidelines are to be followed in an effort to develop a consistent 
approach to fundraising which involves District staff, students, and/or facilities 

 
1. USD 348 discourages individual prizes for students in any fundraiser, 
    but prefers to have students work toward a common 
    organizational goal. Participation in all fundraising activities shall be 
    optional. 

 
2. Brochure sales will be limited to one per year per organization and 
    must have administrative approval. 

 
3. Any group using school facilities for fundraising must schedule fundraisers 
    with the building administrator at least one month in advance. 

   
4. It is preferable to provide dates/types of fund-raisers to the District in 
    May so as to facilitate placement on the District calendar. 

 
Representatives from commercial schools, colleges, armed forces or other 
agencies shall be permitted to meet with students only by permission of the 
principal. Student contact by these organizations shall be arranged for and 
supervised by the guidance office. 

 
JQ    Exceptional Students (Amended 10/2016) 
 

All programs for exceptional students shall be managed in accordance with the 
local plans for exceptional students, the policy and rules of the local board, and 
the rules and regulations of the state board of education. 

 
Concurrent Enrollment 
A student enrolled in grades 10, 11, or 12, or a gifted child in grades 9 through 12 
who has demonstrated the ability to benefit from participation in the regular 
curricula of eligible postsecondary education institutions, may apply to the 
principal for permission to enroll at an eligible postsecondary education 
institution. 

 
Alternative Graduation Requirements for Students with Severe Disabilities 
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Some students with disabilities can meet existing graduation requirements with 
minimal support from special education.  Some students are also able to meet the 
regular graduation requirements, but because of their disability, may need 
minimal modifications such as course substitution or curricular adaptations to 
fulfill requirements.  Such modifications are noted on the students’ Individual 
Education Plans.  However, some students with disabilities are unable to meet 
requirements for graduation in terms of academic competencies.  The educational 
needs of these students are such that they require specially designed instruction 
and a curriculum emphasizing functional living skills. 

 
For those students who need a curriculum that does not correspond to the regular 
curriculum, the IEP team may design a program which meets the needs of the 
individual and which recommends the student for graduation through an 
Alternative Graduation Plan. Starting at grade nine and each year thereafter until 
graduation, the IEP team shall complete or update a program, which coordinates 
the Alternative Graduation Plan approved by the District Board of Education.  
This plan shall be reviewed annually with the parents and the student at the IEP 
conferences.  Upon completion of the units of study designated in the Alternative 
Graduation Plan, the IEP team shall recommend the student for graduation. 

 
 Grades shall be assigned for each unit by the special education teacher in 

collaboration with regular education staff.  These grades will be recorded on the 
student’s official transcript.  The same official transcripts shall be maintained for 
students with disabilities as for all students in the District. While such transcripts 
will not include any information concerning a student’s exceptionality, there will 
be accurate and descriptive course titles that reflect the curriculum provided and 
notation that it is an alternative individualized program of study.  Any units of 
study earned in the regular educational program will also be noted as such.  
Diplomas will be awarded to students with disabilities who complete a special 
education program without differentiation.  Students with disabilities will have 
the opportunity to participate in the same graduation ceremonies as their peers. 

 
Alternative Graduation Requirements for Students with Severe Disabilities  

 
   4 Units Communication Skills 
   3 Units Personal-Social Skills 
   3 Units Daily Living Skills 
   1 Unit P.E., Adapted if necessary 
   1 Unit American History/The Individual in the Community 
   .5 Units American Government/Citizenship 
   11.5 Units of Elective Credit 
   Adapted Art 
   Adapted Home Economics 
   Adapted Vocational Training 
   Adapted Music 
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   Use of Leisure Time 
   Supported Employment/Work-Study 
   Work Exploration 
   Vocational-Technical Training 
  
  Test-Out Procedures  

Any child shall be permitted to test out of and receive credit for required and/or 
prerequisite courses.  If the student wishes to test out of a class in order to receive 
credit and/or to be eligible for a class having a prerequisite, the student shall make 
a written request to the instructor for the class for which he expects to receive 
credit. 

 
 Within two weeks from the time the written request is received, the teacher(s) of 

the subject area department will design a test or project which reflects the basic 
goals and objectives of the course content.  In order to receive credit and/or 
eligible for another course, the student must demonstrate 90% mastery of the 
materials.  In the event that this level of mastery is demonstrated, the student shall 
receive regular assigned credit. In the event that the student wishes to work at an 
accelerated pace, a subject area representative shall design an alternative 
curriculum. 

 
  Credit for Participation in the Extended Learning Program 

Students in grades K-8 who participate in the ELP as reflected by active IEP’s 
will have it noted in their cumulative record for each year of participation. 
Students in grades 9-12 will receive 1/4 of high school credit, on a credit, non-
credit basis, per school for successful completion of activities stipulated on their 
IEPs. 

 
 

JQA  Temporarily Disabled Students (Adopted 3/2016) 
(See IDACB and JGFGBA)  

  
Students who are temporarily disabled by illness, operation, or accident 
authenticated by a health care provider’s order, may be eligible for alternative 
educational services or accommodations in their regular program which allow for 
meaningful participation in the program. 

  
Students with injuries which prohibit participation in physical education or other 
classes shall present to the building principal a health care provider’s statement 
prohibiting such activity. 

  
Teachers shall follow medical instructions relating to limitations on the student’s 
participation, and shall either provide alternative methods for the student to earn a 
credit/grade in the class during the period of the disability or contact the district 
504 coordinator for consideration of an evaluation under Section 504. 
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For the purposes of this policy, health care provider shall have the meaning 
subscribed to it in board policy JGFGBA. 

 
JQE  Alternative Arrangements for Nontraditional Students  

(Adopted 3/2016) 
  

Married students, pregnant students, and students who are parents shall have 
access to the same educational opportunities, services, and extracurricular 
activities provided to other students. 

  
A pregnant student may be required to provide a health care provider’s release to 
be allowed to participate in school activities which could pose a health or safety 
risk. 

  
If there is a delay in obtaining a health care provider’s release, in the student’s 
best interest, the administration may deny activity participation until the release is 
made available. 

 
JQKA  Foreign Exchange Students  (Amended 10/2016) 
 

The Board recognizes the cultural benefits of foreign exchange student programs 
and authorizes the Superintendent to accept foreign exchange students into the 
District. Acceptance shall be based upon established guidelines or if an exchange 
student meets residency requirements outlined in Board Policy and/or school 
handbooks. 

 
The District will only accept foreign exchange students from District-approved 
exchange programs if they are at least sixteen (16) years of age and are juniors or 
seniors in high school.  Exceptional sophomore students who meet the age 
requirement will be considered on a case-by-case basis.  Oral communication 
proficiency in English will be determined by the administration.  No more than 
five (5) foreign exchange students will be accepted in any school year.  Approval 
for placement of exchange students will be provided in writing by the Principal of 
the High School no later than June 15. 

 
JQL  Hearing Procedures for Exceptional Students (Adopted 3/2016) 

A hearing procedure shall be available to parents or guardians of exceptional 
students according to state board of education regulations, the state special 
education plan, locally adopted procedures, and applicable laws.   

 
JR Student Records (Amended 8/2014)  

(See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA)   
 

All student records shall be treated as confidential and primarily for local school 



 
USD 348 Board Policy 

J – STUDENTS 
Page 71 of 76 

use unless otherwise stipulated. Access to student records, excluding student data 
submitted to or maintained in a statewide longitudinal data system in accordance 
with board policy IDAE, shall be permitted as set forth in board policies JR and 
JRB.  

 
When records include information on more than one student, the 
parents/guardians of any student shall have access to copies of that part of the 
record that pertains to their child.  Each school shall establish procedures for the 
granting of a request by parents/guardians for access to their child's school 
records within a reasonable period of time, but in no case more than 45 days after 
the request has been made. 

 
In situations where the parents of a student are divorced or separated, each parent, 
custodial and/or non-custodial, shall have equal rights to their child's records 
unless a court order specifies otherwise.  Private agreements between the student's 
parents shall not be recognized by the district's personnel. 

 
Parents/guardians shall have an opportunity for a hearing to challenge the content 
of their child's school records to ensure that the records are not inaccurate, 
misleading or otherwise in violation of the privacy or other rights of students; to 
have an opportunity for the correction or deletion of any inaccurate, misleading or 
otherwise inappropriate data contained therein; and to insert into records the 
parent's/guardian's written explanation of the content of the records. 

 
 
JRB  Release of Student Records (Amended 01/2017) 
  (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 
 

Individual student files are not available for public inspection.  Except as 
provided in IDAE with regard to student records which are student data submitted 
to or maintained in a statewide longitudinal data system, the custodian of student 
records shall disclose the student’s educational records only as provided for in this 
policy.   

  
Directory Information 
Annual notice shall be given to parents and eligible students concerning their 
rights with regard to student records.  In addition, the custodian of the educational 
records shall give annual public notice of the class of records the institution has 
designated as directory information and of the right of the parent or eligible 
student to opt-out of the release of directory information without prior written 
consent.  The appropriate forms for providing notice shall be on file in the office 
of the custodian of the educational records. 

  
After giving notice and allowing a reasonable period of time for parents or 
eligible students to inform the district that any or all of the directory information 
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should not be released without prior written consent, the custodian of records may 
make directory information available without parental or eligible student's 
consent.   

  
The custodian of records shall make student recruiting information (including 
student name, address, and telephone listing) available to military recruiters and 
postsecondary institutions unless parents or eligible students provide a written 
request to the district providing that the specified information not be released 
without prior written consent.  Notice of the option to opt-out of the release of 
recruitment information shall be provided to parents and eligible students in the 
district’s annual notice of rights under the Family Educational Rights and Privacy 
Act. 

  
For the purposes of this policy, school official means teacher, administrator, other 
certified employee or board of education.  The district may disclose, without the 
parents or eligible students’ consent, personally identifiable information to school 
officials with a legitimate educational interest.  A school official is a person 
employed by the school as an administrator, supervisor, instructor, or support-
staff member (including health or medical staff and law enforcement unit 
personnel); the school board (in executive session); a person or company with 
whom the school has contracted to perform a special task (such as an attorney, 
auditor, medical consultant, or therapist); or a parent or student serving on an 
official committee such as a disciplinary or grievance committee, or assisting 
another school official in performing his or her tasks.  A school official has a 
legitimate educational interest if the official needs to review an education record 
in order to fulfill his or her professional responsibility. 

  
The custodian may disclose students’ education records to the following persons 
without the prior consent of the parents: 
 

• Other school officials, including teachers within the district who have 
legitimate educational interests; 
 

• Officials of other schools or school systems in which the student intends to 
enroll.  The school district will forward student records to such institutions 
without further notice to the parents or eligible student when the 
disclosure is initiated by a parent or eligible student or an annual notice 
provided to parents and eligible students by the district informs them that 
such records will be automatically disclosed to these institutions for the 
purposes of enrollment or transfer of the student; 

 
• Authorized persons to whom a student has applied for or from whom a 

student has received financial aid; 
 

• State and local officials or authorities to whom such information is 
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specifically required to be reported or disclosed pursuant to state statutes; 
 

• Organizations conducting studies for educational agencies for the purpose 
of developing, validating or administering student tests or programs; 
 

• Accrediting organizations; 
 

• Parents of a student 18 years of age if parents claim the student as a 
dependent for income tax purposes; 

 
• Appropriate persons if knowledge of any information is necessary to 

protect the health or safety of the student or other persons in an 
emergency;  

 
• An agency caseworker or representative of a state or local child welfare 

agency or tribal organization who has the right to access a student’s case 
plan when such agency or organization is legally responsible for the care 
and protection of the student and when any further disclosure of such 
information thereby will be limited in accordance with law; and 

 
• In compliance with a lawfully issued subpoena or judicial order. 

 
Access will be granted to any third party upon written authorization of the eligible 
student, parent or guardian. 

  
No personally identifiable information contained in personal school records shall 
be furnished to any person other than those named herein.  When there is written 
instruction from the student's parents, guardian or the eligible student specifying 
the records, the reasons and the person(s) to whom the release is to be made, a 
copy of the records to be released shall be made available to the student, parents 
or guardian upon request.  When information is requested in compliance with a 
judicial order or pursuant to any lawfully issued subpoena, parent(s)/guardian and 
the student shall be notified of the orders or subpoenas in advance of compliance 
with the order or subpoena unless:  
 

• the order or subpoena specifically forbids such disclosure; or  
• the order is issued in the context of a court proceeding where a parent is a 

party and the proceeding involves child abuse and neglect or dependency 
matters. 
 

Nothing contained in this policy shall preclude authorized representatives of the 
Comptroller General of the United States, the Secretary and an administrative 
head of an educational agency or state authorities from having access to student or 
other records which may be necessary in connection with the audit and evaluation 
of federally supported education programs or the enforcement of the federal legal 
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requirements which relate to these programs. The data collection by such official 
with respect to individual students shall not include information (including social 
security numbers) which would permit the personal identification of students or 
their parents or guardian on the data collected and provided. 

  
All persons, agencies or organizations desiring access to the records of a student 
shall be required to sign a form, which shall be kept permanently with the 
student's file, but only for inspection by the parents/guardian, the student or a 
school official responsible for record maintenance.  The form signed shall indicate 
the specific educational or other interest of each person, agency or organization 
has in seeking this information.   

  
Personal information shall be transferred to a third party only on the condition 
that such party shall not permit any other party to have access to such information 
without the written consent of the student's parents or the eligible student.  The 
board and staff shall protect the rights of privacy of students and their families in 
connection with any surveys or data-gathering activities conducted, assisted or 
authorized by the board or administration.   

  
Regulations established under this policy shall include provisions controlling the 
use, dissemination and protection of such data.  

  
Forwarding Pupil Records 
Administrators shall forward student's school records upon request and may not 
withhold them for any reason. 

 
JRC  Disposition of Records (Adopted 8/2010)  
  (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

 
All student records will be maintained and screened periodically. 

  
Administrative records shall be permanent records and maintained by the school 
for an indefinite period of time.  When the student graduates, supplementary 
records shall be destroyed or shall be transferred to the administrative records if 
they have permanent usefulness.  Tentative records shall be destroyed when the 
use for which they were collected is ended.  However, tentative records may be 
placed in the supplementary classification if the continuing usefulness of the 
information is demonstrated and its validity verified. 

 
The official custodian shall review a student's records when the student moves 
from elementary to a middle school or junior high, from a middle school or junior 
high to high school and upon high school graduation. During each review 
obsolete or unnecessary information shall be removed and destroyed. 

 
Following a reasonable amount of time after a student has graduated or ceases to 
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attend school in the district, the records of the student that are determined to be 
appropriate for retention may be placed on microfilm. 

 
JRD  Hearing Request  (Adopted 10/2016) 
  (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 
 

When a hearing has been requested by a parent, guardian or an eligible student to 
challenge the content of the student's education record, the procedure to be 
followed in the hearing shall be: 
The hearing shall be conducted and the decision rendered by a person who does 
not have a direct interest in the hearing outcome. 

  
The parent, guardian or eligible student shall be given notice of the date, place 
and time of the hearing within a reasonable time in advance of the hearing. 

  
The parent, guardian or the eligible student may be assisted or represented by 
individuals of their choice at their own expense, including an attorney.  Parents, 
guardian or the eligible student shall be afforded a full and fair opportunity to 
present relevant evidence. 

  
A written decision shall be rendered within a reasonable time after the hearing 
concludes.  The decision of the hearing official shall be based solely upon the 
evidence presented at the hearing and include a summary of the evidence and the 
reasons for the decision. 

 
JS  Student Fees and Charges (Amended 10/2016) 

 
Building principals shall be authorized to collect fees approved by the board or to 
seek restitution for any school property lost, damaged or destroyed by a student. 

  
Credit Card Payments 
Credit and debit cards may be accepted to pay fees, fines, and charges due the 
district.  A fee may be collected to cover costs of accepting credit or debit cards. 

  
Fee Schedules 
The superintendent shall distribute a schedule of enrollment fees and other fees 
approved in advance by the board to all building principals.  The fee schedule 
shall include: 
• A list of all items for which a charge is to be collected; 

• The amount of each charge; 

• The date due; 

• Classifications of students exempt from the fee or charge; 
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• A system for accounting for and disposing of fees; and 

• An appeal procedure to be used by students or parents to claim exemption 
from paying the fees or charges 

   
Debt Collection 
Building principals shall attempt to collect unpaid fees and the justifiable value 
owed by a student of school property lost, damaged, or destroyed by a student.  If, 
after the attempt to collect, the amount remains unpaid, the principal shall report 
the matter to the superintendent who shall consult with the school board's 
attorney, and they shall jointly recommend a course of action to the board. 

  
Forwarding Pupil Records 
Administrators shall forward student's school records upon request and may not 
withhold them for any reason. 

 
   
    

 


